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MISSION STATEMENT
The mission of the Town of Webb Union Free School District, in collaboration with the community,


is to foster academic excellence, create responsible citizens, and promote life-long learning.


ALMA MATER
Circled round by kingly mountains, Breathed upon by healing balm, Mirrored in the glowing sunshine,


Blessed by great soul-stirring calm, Stands our own dear Alma Mater,
Crowned with honor, crowned with love, Crowned by Town of Webb sons loyal, True to her all else above.


When the twilight shadows gather, And the day is well nigh done, Still the balm of pine trees hover, to
wing back our laurels won; Then our fancies homeward turning, Make our longing memories fly,


To the life in dear old High School, and the friends of days gone by. (Words: Mary Silver Hemmer)
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Dear Parents/Guardians/Students,
 Your Student/Parent Handbook is a great tool for understanding all that you need to know about the Town of Webb
Union Free School District throughout the school year. We encourage you to sit down together and go over the handbook
carefully. Keep it handy as a reference for questions about everything from school holidays to the dress code. Please feel free
to call if you have any questions or concerns. Good communication is one great step on the way to a successful school year.
Sincerely,


Rex A. Germer John S. Swick Kyle Brown
Superintendent PK-12 Building Principal Asst. Principal/Athletic Director/Dir. of Special Ed.


VISITORS WELCOME TO THE SCHOOL
Parents and other citizens are encouraged to visit the school periodically during the course of the school year. Student


visitors from other schools, unless they have a specific reason and prior approval of the Building Principal, are not permitted to
enter school buildings.


Please note: *All visitors are asked to report to the Main Office, sign in with their ID and be issued a visitor’s
“permit” which must be displayed at all times. The visitor must sign out at the conclusion of the visit.


*Parents are encouraged to visit teachers, school counselor, and other support personnel by appointment, in order to
discuss any problems or concerns in an effort to minimize the interruption of teaching time.


The security and safety of the students and staff is our primary concern when regulating access to school. All visitors
please report to the Main entrance off the bus circle to gain entry to the school. We appreciate your cooperation in regard to this
important matter.


Concerns, Questions?
If you have questions pertaining to the school district or about your child’s work, please do not hesitate to call or visit


our website, Schooltool Parent Portal, or ParentSquare. Students will also have access to School Tool and Student Square this
year. We encourage any and all questions from parents and residents concerning the school program, transportation, budget, etc.
In an attempt to respond to your questions and suggestions, it is important to contact the individual person who is responsible for
the various areas of the school operation since they have the most detailed information about their area of responsibility.


Medical concerns/Absences:
First contact: School Nurse; if not resolved,
contact: School Principal; if not resolved,
contact: Superintendent


Program difficulties: (grades, academic
performance, classroom behavior, etc.)
First contact: Classroom teacher; if not resolved
contact: School Counselor; if not resolved
contact: Assistant Principal
contact: School Principal; if not resolved
contact: Superintendent


Transportation: (pickup, schedule, routing, etc.)
First contact: Supervisor of Transportation; if not
resolved
contact: Superintendent


Transportation Behavior:
First contact: Bus Driver (through the Supervisor of
Transportation); if not resolved
contact: Supervisor of Transportation; if not resolved
contact: Assistant Principal; if not resolved
contact: School Principal; if not resolved
contact: Superintendent


Cafeteria:
First contact: Cafeteria Manager; if not resolved
contact: Business Administrator; if not resolved
contact: Superintendent


Special Education:
First contact: Special Education Teacher; if not
resolved
contact: Chairperson of CSE; if not resolved
contact: Dir. of Special Ed/Asst. Principal; if not resolved
contact: Building Principal; if not resolved
contact: Superintendent


Curriculum:
First contact: Classroom teacher; if not resolved
contact: School Principal; if not resolved
contact: Superintendent


Budget:
First contact: Business Administrator; if not resolved
contact: Superintendent


Athletics:
First contact: Coach; if not resolved
contact: Athletic Director; if not resolved
contact: School Principal; if not resolved
contact: Superintendent


Technology Support:
First contact: Technology Director; if not resolved
contact: School Principal; if not resolved
contact: Superintendent


Data Privacy/Security:
First contact: Data Privacy Officer; if not resolved
contact: Superintendent


Building Use Request:
First contact: District Office/District Clerk
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 I. COMMUNICATIONS


Town of Webb Union Free School District
PO Box 38, 3002 State Route 28


Old Forge, NY 13420
Phone 315-369-3222
Fax 315-369-6216


www.towschool.org
Administration


Superintendent, Rex Germer ext. 2101 rgermer@towschool.org
Principal (PK-12), John Swick ext. 2113 jswick@towschool.org
Asst. Principal/Athletic Director/Dir. of Special Ed., Kyle Brown ext. 2129 kbrown@towschool.org


Student Services
Nurse, Tessa Greene ext. 2104 tgreene@towschool.org
Counselor, Dana Dornburgh ext. 2120 ddornburgh@towschool.org
CSE Chair, Patricia Gardner ext. 2126 pgardner@towschool.org
Buildings & Grounds ext. 2107 mgardner@towschool.org


& Transportation, Mike Gardner ext. 2122
Cafeteria, Katherine Rouse ext. 2109 krouse@towschool.org
Computer Tech., Robert Schafer ext. 2213 rschafer@towschool.org
Business Admin, Jennifer Dunn ext. 2117 jdunn@towschool.org


Outside Services
Prevention Counselor, Brendan McGrath ext. 2121 bmcgrath@towschool.og
Neighborhood Center ext. 2130 or 315-272-2600


PHONE CALLS HOME/CELL PHONE USE


Cell phones are not to be used during the school day. They should not be visible or audible. However, a teacher
may grant permission for students to use their cell phone for a classroom activity. Staff members will request that a
student hand over their cell phone during regular school hours if they are seen or heard.
 
All students are to use the main office or nurse’s phone to contact home during the school day. Parents/guardians
are also asked to call the main office at 315-369-3222 ext 2103 to get a message to their child. Calling or texting
your student’s cell phone during the school day causes a disruption of the student’s education and may lead to
disciplinary action.


INFORMATION TO THE NON-CUSTODIAL PARENT


Communications pertaining to a student’s education including informational notices, discipline referral notices,
report cards, progress reports, and other information ordinarily furnished to homes will be provided to parent(s) or
guardian(s) who have legal custody of the students. In cases where joint custody of the child exists but the parent(s)
or guardian(s) are separated or divorced, all communicated information shall be provided to the parent or guardian
with whom the student resides. The other parent may request to be placed on the District’s mailing list. If the
custodial parent wishes to limit the non-custodial parent’s access to the records, it is his/her responsibility to obtain
and present to the school a legally binding document which provides for a limitation of such access.
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II. SCHEDULES


BELL SCHEDULE


7:30 - School Opens/Breakfast Available
7:45 - Buses arrive and 6-12 allowed to go to lockers
7:52 - 8:32 1st period School Day Begins for PK-12
8:35 - 9:15 2nd period
9:18 - 9:58 3rd period
10:01 - 10:41 4th period
10:44 - 11:24 5th period
11:27 - 11:57/12:07 6th period
12:00/12:10 12:40 7th period
12:43 - 1:23 8th period
1:26 - 2:06 9th period
2:09 - 2:17 Homebase
2:20 - 3:00 10th period


LUNCH SCHEDULES
Pre-K 10:45 a.m. in the classroom
K - 5 10:45-11:24
PM BOCES 11:05 BOCES bus departs 11:15 a.m.
Gr. 9-12 11:27-11:57 - 6th period
Gr. 6-8 12:10-12:40 - 7th period


FOOD SERVICE
The nutrition of students is an important factor in their educational progress. The school therefore participates in
Federally funded school breakfast, lunch and snack programs. The program allows students to get a meal for free if
they get the complete meal. The school Cafeteria Manager, Katherine Rouse will provide information and
free/reduced application upon request or free/reduced applications may be found on our website to allow students to
qualify for more benefits.


MEAL CHARGES
Charges outside of the reimbursable meals, including a la carte items, adult meals, etc. are expressly prohibited. The
ability to prepay funds is made available through myschoolbucks.com and families are encouraged to put money on
the account for ala carte purchases.


SIX DAY SCHEDULE
The district follows a six day cycle for all classes. Monday will always be Monday but on our schedule it may be a
day 1 or a day 3 or a day 6. At the elementary level, special classes are impacted the most. Your child will be
coming home and telling you that gym is on day 1 and day 4 instead of Tuesday and Thursday or music is on day 6
instead of a Friday.


Wednesday, September 6th is a Day 1, Thursday, September 7th is a Day 2, etc. Should there be a snow day or other
reasons for closing school, the day will be skipped to the next number day. For example, if Monday is day 1 with a
school closing on Tuesday, day 2, Wednesday will be Day 3.
 


III. ACADEMICS


LAST DAY TO ADD/DROP CLASS DATES
Friday, September 15—1st semester and full year courses


Friday, February 9—2nd semester course (1/2 year course only)


HONOR ROLL CRITERIA
95-100% Superintendent’s High Honor; 90-94.9 Honor; 85-89.9% Merit.
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DOUBLING UP TO GRADUATE EARLY
An exemplary student may request the ability to graduate in three (3) years by taking junior and senior courses in
their third year of high school. The following minimum standards should be considered before making a request:


● Students must be in good academic standing at the conclusion of their sophomore year.
● A student must make this request known by submitting a letter to the Principal no later than June 30th of


his/her sophomore year.
● Any proposed educational program leading to early high school graduation must receive prior approval by


the Principal and the student's parent or guardian.
● Students approved must be passing all senior required courses at the end of the first semester in order to


continue in them (i.e.: English 12, PE).
● Independent study is not an option to graduate early by doubling up.
● A student who has “doubled up” to achieve early graduation will not be ranked with the senior class.
● A student who has “doubled up” will spend the school year as an accelerated junior.


MANDATORY ACADEMIC SUPPORT/HELP (MASH)
Tier 1: Students are enrolled, attending, and passing all classes with the workload assigned.
Tier 2: When a student's name appears on the list for failing one or more subjects, they will be given a notice for
each class they are failing and will be required to meet with the teacher of each class they are failing. The student
will bring the notice(s) given to them to the teacher to sign off that the student has met with them and is making
progress during each of the five (5) weeks.  The student will be responsible for turning in that signature to the
guidance office by Friday at 3pm each week. If the teacher is absent, the student should show the Principal the work
completed to earn a signature.
● If the student is not making adequate progress or does not visit the teacher at all, the teacher will assign the


student(s) to Tier 3.
Tier 3: Any student who does not meet with the teacher and/or fails to obtain a signature from the teacher and/or
fails to turn it into the guidance office by Friday at 3pm will be assigned to stay in the library for Mandated
Academic Support/Help from 3pm-5pm one day the following week or with a teacher. Students must work in an
effort to raise the given grade(s) to a passing mark(s).
● Mandated Academic Support/Help will be available Monday-Thursday from 3pm-5pm.
● Students can return to Tier 2 the following week by obtaining a signature from their teacher by Friday at 3pm.


This will not excuse them from serving the day they are assigned while being on Tier 3.
Referral: Any student staying after for help weekly, but still not making progress after 5 weeks will be referred by
the teacher to the Child Study Team for advice and strategies that can be used.
Consequence: If the student moves to Tier 3 and fails to stay after one day from 3pm-5pm they will be referred to
the Principal.  The Principal will assign the student detention from 3pm-5pm for insubordination. Detention will be
served in the main office.  
● This program will begin when the first five (5) week report comes out and will continue weekly throughout the


year for students who have not met requirements, based on each five (5) week or quarter report.
● Sign off sheets for Tier 2 will be available in the guidance office.
● Students will be moved to Tier 1 from Tier 2 or 3 by achieving a passing grade. If this is accomplished students


will turn in their new grade with a teacher signature to the guidance office by Friday @ 3:00 pm.  Students will
be moved to Tier 1 at the start of the following week.


INDEPENDENT STUDY
Independent study for students may be approved within the following guidelines.
 


1. A student who is currently enrolled at Town of Webb UFSD must be in good academic standing (passing all
state required core classes) at the time of application. An eligible non-enrolled student may request independent
study before the start of the semester in which they participate in independent study.


 2. A student must have reached junior or senior status before the start of the semester in which they participate in
independent study.


3. A student must first meet with the School Counselor and complete the required paperwork.
4. The course must be a Board of Education approved course before the class starts. (Note: This course does


NOT count toward a teacher’s course load.)
5. A student must secure a sponsor. The course must be comparable to the regular class and the sponsor will be a


Town of Webb UFSD certified teacher currently teaching in the subject area of the independent study. If the
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course is not currently being offered, the approval of the Superintendent is required prior to the start of the
course. (Note: Any teacher willing to sponsor a course for a student in the Fall semester must also be willing to
sponsor the same course in the Spring semester if any students request it and meet the requirements.)


 6. The sponsor and the student will sign an agreement in which the following will be clearly outlined:
a. Course content, requirements and deadlines (contact hours, number and due date of all graded materials, etc.)
b. materials to be used;
c. grades will be assigned as per the Town of Webb UFSD grading schedule;
d. method of final evaluation; and
e. based on the student’s past academic performance, the Superintendent of the school district, or his or her


designee, has determined that the student will benefit academically by exercising this alternative. (100.5 of
the Education Law)


7. Final written approval by the Principal and Superintendent must be secured by the student prior to the
commencement of the independent study program by the drop/add date.


8. The approval of independent study must be by the drop/add date of each semester.
9. Students who regularly attend Town of Webb UFSD independent study will not be a substitute for regularly


offered courses. If some unforeseen circumstance arises, the Superintendent will have final determination if an
independent study will be approved.


REPORT CARDS
All report cards are e-mailed/mailed home with the exception of November and February (March - PK); report cards
for PK-5 are handed to parents during Parent/Teacher conferences.


PARENT/TEACHER CONFERENCES
All parents are encouraged to contact the teacher at any time. Parents of students may request teacher conferences
via teacher email/Parent Square message, phone call or through the School Counseling Office.


CHILD SUPPORT TEAM (CST)
When a child is having academic, social and emotional difficulties they are referred to the CST. This team of staff
members reviews the situations, makes suggestions and identifies resources.


ACADEMIC PROGRESS REPORTS
The school year is composed of 185 days. In the middle of each quarter marking period, teachers K-12 prepare
“Academic Progress Reports” for all students. The Academic Progress Reports are emailed/mailed home. (See
calendar for dates)


 


HOMEWORK ASSIGNMENTS FOR ILL STUDENTS
If a student is absent from school, assignments may be requested by emailing or parent square message to the
student's teachers or by checking Google classroom for assignments that are posted by teachers.


P.E. CLASS
Students are required to change into appropriate clothing for gym classes. This clothing must meet dress code
requirements. All clothing should be marked with the student's name to prevent loss. Grades 5-12 students are
assigned lockers and provided with locks in the locker rooms. Students should keep their lockers locked at all times.
If personal possessions disappear from the locker rooms and the items are not in a locked cabinet, the administration
cannot properly investigate the theft. Students are not to be in possession of aerosol cans in the locker room
(Example: deodorant or body spray). PE clothes should be brought home regularly for sanitary reasons.


 


AVAILABILITY OF STUDENT RECORDS
The Family Educational Rights and Privacy Act of 1974 guarantees parents of students and eligible students (those
18 years of age and older who are out of school) the opportunity to inspect their educational records upon a written
request submitted to the School Counseling Office.
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IV. HEALTH/ATTENDANCE


SUBJECT: 7110 - COMPREHENSIVE STUDENT ATTENDANCE POLICY


Mission Statement:


It is the belief of the Town of Webb UFSD that opportunities for students to achieve their fullest potential are
maximized by regular school attendance that allows a student to take advantage of full interaction with his or her
teachers and peers. The Town of Webb UFSD also believes that class attendance is a major component of academic
success, and that improved student achievement will reduce the dropout rate. Therefore, it is the goal of Town of
Webb UFSD to provide for the early identification of attendance problems and to establish effective methods to
address such problems. Successful implementation of this policy will require cooperation among all members of the
school community, including parents, students, teachers, administrators and support staff.


Purpose:


All children in New York State between the ages of six and 16 years of age in proper physical and mental
condition shall receive full-time instruction in a school. Anyone over five and under 21, who has not graduated from
high school, may attend school without payment of tuition in the district where he or she resides.


Children who turn six during the school year are required to attend school at the start of classes in
September. Since the school year extends from July 1 to June 30 (Education Law Section 2(15)), children who turn
six between July 1 and June 30 are required to attend school beginning that September. Students who turn 16
between July 1 and June 30 are required to attend instruction until the end of that school year.


Excused Absences, Tardiness, Early Departures:


The following is a list of reasons which are considered excused absences:


a) Illness,
b) Illness in the family,
c) Death in the family,
d) Unsafe travel conditions,
e) Doctor appointments,
f) Quarantine,
g) Required court appearances,
h) Approved college visits,
i) Approved cooperative work programs,
j) Religious observance,
k) Attendance at health clinic,
l) Military obligation,
m) Disciplinary detention of an incarcerated youth,
n) Religious education/instruction,
o) School suspension (with alternative instruction requirements met),
p) Driver's test, and
q) School-approved events.


Unexcused Absences, Tardiness, Early Departures:


Any other reason shall be considered unexcused absences. The following nonexclusive list includes
possible examples of unexcused absences:


a) Senior skip day,
b) Family vacations,
c) Traveling,
d) Shopping/personal appointments other than those excused above,
e) Babysitting,
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f) Missing the bus,
g) Working,
h) Recreational activities,
i) Private lessons/activities,
j) Cold weather,
k) Needed at home,
l) Inability to get the student to school/attend.


Record Keeping:


a) In non-departmentalized PK-5 grades: Teachers will record each pupil's presence, absence, tardiness
and early departure once per school day.


b) Grades 6-12: Teachers will record each student's presence or absence, tardiness, and early departure in
each period of scheduled instruction.


c) An absence/tardy will be marked illegal until a legal excuse is given. An excuse/note will be accepted
only until seven school days after the absence/tardy. Then it will be kept as an illegal absence. These
updates will be done by the nurse.


The attendance record should include the following for each student:


a) Name,
b) Date of birth,
c) Full names of parent(s) or person(s) in parental relations (guardian),
d) Address of student's residence,
e) Phone number(s) where parent(s) or guardian(s) may be contacted,
f) Date of student's enrollment,
g) Record of the student's attendance on each day of scheduled instruction,
h) Record each scheduled day of instruction during which the school is closed for all or part of the


day because of extraordinary circumstances (weather, facilities problem, etc.), and
i) Record the date when a pupil withdraws from enrollment or is dropped from enrollment.


A teacher or any other Town of Webb UFSD designated employee shall be responsible for all entries in the
attendance record. If a Town of Webb UFSD designated employee makes the entries in a registry, a teacher or other
District employee shall supervise maintenance of the attendance record.


Procedures:


The attendance record shall be reviewed by the building principal and by a Town of Webb UFSD designated
employee. The designated employee shall be responsible for addressing students' unexcused absences, tardiness and
early departures from scheduled instruction. The designated employee will notify parents or guardians of any
unexcused absences, tardiness or unexcused early departure and remind them of the attendance policy.


If attendance records show a decline in pupil attendance the attendance policy shall be reviewed to improve
pupil attendance.


Teachers should notify designated attendance officer (building principal) when a student has been absent five
times during a half year course and eight times during a full year course.


Interventions


Penalties will be incurred due to poor attendance and chronic absenteeism or tardiness as both are disruptive
to the educational process and will not be tolerated. The following procedures will be used to deal with excessive
absences.


a) For full year courses:


1. Eight days absent – letter to parent, possible athletic probation, referral to Child Study
Team (CST), counseling.
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2. Sixteen days absent – letter to parent advising of a possible loss of credit with continued
absences, three days of the After School Program from 3 p.m. – 5 p.m. to study and work
on missed school work assigned, possible meeting with building principal and teachers,
PINS Diversion, (referral for services), PINS Petition.


3. Twenty-five days absent -- Course credit is denied, student must take the course again,
parent/guardian will be notified by mailing through attendance officer (building
principal), ten days of after school detention from 3 p.m. -- 5 p.m. to study and make-up
work missed, social services notified of possible educational neglect.


b) For half year courses:


1. Five days absent – letter to parent, possible athletic probation, referral to Child Study
Team (CST), counseling.


2. Ten days absent – letter to parent advising a possible loss of credit, three days of the After
School Program from 3 p.m. – 5 p.m. to study and work on missed school work assigned,
possible meeting with building principal and teachers, PINS Diversion, (referral for
services), PINS Petition.


3. Fifteen days absent – Course credit is denied, student must take the course again,
parent/guardian will be notified by mailing through attendance officer (building
principal), ten days of after school detention from 3 p.m. – 5 p.m. to study and make up
work missed, social services notified of possible educational neglect.


There is no difference between "excused" and "unexcused" absences for the purpose of these consequences.


Students will not be penalized for absences due to school-related activities/athletics but remain responsible
to make up all missed work.


Athletic Probation – See Athletic Code.


Tardiness – See Code of Conduct.


A student has ten school days to make up missed class work/time with his or her teacher in another class, teacher
designated study hall or at the teacher's discretion for an alternate time.


For additional absences beyond the 25, students will be required to stay for the After School Program for one
session for every two absences that they acquire.


Intervention strategies must be attempted prior to course credit denial.


Written parental notification by certified mail if course credit will be denied.


Students will be required to remain in class but not receive credit and will not be allowed to take the Regents
exam.


Appeal Procedure:


Request for an appeal must be in writing and include the following:
a) Specific reason for appeal.
b) Date(s) involved.


c) School-related absences (i.e.: band lessons, field trips, and sports trips) can be made up to the
satisfaction of the teacher.


d) Appeal request must be made within five school days after notification of violation of attendance
policy.
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e) Appeal Committee is composed of the building principal, the nurse, the student's teacher and the
school counselor.


f) The building principal will formulate the committee, notify members in writing of the date, time
and location of the appeal hearing, and facilitate the meeting.


g) Appeal committee must convene within five school days of receiving the request.


h) The building principal will notify parties of the appeal decision within 24 hours and follow with a
certified letter.


i) Further appeals may be taken to the Superintendent, Board of Education or Commissioner of
Education. If an appeal is made to the Superintendent, it should be made within three days from
receiving the decision from the appeal committee.


Incentives:


An incentive program may include, but not be limited to, awards or privileges for perfect attendance.


Definitions:


Absence – an absence from a class in grades 6-12 is defined as missing more than ten minutes of a given class.


Tardy – A tardy is defined as the student not being inside the room when the bell rings.


Adopted: 6/22/23 


ATTENDANCE ISSUES


State law requires that all children, ages 6 through 16 regularly attend school. Regular attendance and punctuality
are essential to learning and developing responsibility. Parents/guardians are urged to assist us in the development
of responsible young adults by seeing that children attend school regularly and are punctual, except when they are
ill.


Whenever your child is absent, be sure to submit a Student Note on Parent Square or call 315-369-3222 extension
2104 and inform the school nurse in the morning of each day of absence. Unreported absences result in the school
nurse contacting the parent/guardians of the absent child. Students are responsible for any material covered and/or
assignments missed during their absence.


Whenever a child has been absent or tardy, an electronic signature from the parent/guardian will be collected
through the Student Form on Parent Square. If you notify the school nurse by phone, then a written excuse from the
parent/guardian is required on the first day the child returns to school. Absences are logged as unexcused until an
appropriate written excuse is received.


Students in PreK-12 who must leave during the school day are required to have a parent/guardian complete a
Student Form on Parent Square or bring a written request from a parent/guardian to the school health office. When
students are ready to sign out, they are to go to the Nurse prior to leaving the building. Senior privileges may allow
eligible seniors to sign out for lunch in the Nurse’s Office. Other students being excused for lunch must have a
parent/guardian present to sign them out.


● Senior privileges may allow eligible seniors to sign out for lunch in the nurse’s office. Other students
being excused for lunch must have a parent/guardian present to sign them out.


TRUANCY: New York State Education Law requires all school-age children to be in attendance whenever school
is in session. Unless they are legally excused, a student not in school will be considered truant and subject to
disciplinary action. Excessive truancy is a reportable offense.
 


ILLNESS IN SCHOOL
In the event a student becomes ill while in school, they should immediately go to the Nurse after obtaining
permission from a staff member. Ill students may NOT leave the school without authorization from the Nurse. The
Nurse will notify the parents, and if the students can be sent home, arrangements for their transportation will be
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made.
 MEDICATIONS


If a student must take medication during school hours, the medicine must be given to the School Nurse. She will
dispense the medicine to the student. All medicine must be in the original pharmacy bottle, stating the name of
patient, dosage and physician, and accompanied by a written statement from the physician and parent/guardian. If
possible, the medicine should be brought to the School Nurse by the parent/guardian, and the dosage discussed with
her. Medication cannot be carried to school on a bus.


HEALTH RECORD
Please inform the School Nurse of any recent injuries, surgery, immunizations, etc. that may have occurred over the
summer, or occur during the school year, so your child’s health record can be kept up-to-date.


SCHOOL ACCIDENT INSURANCE
Student accident insurance considers reimbursements to parents for expenses incurred by a student as a result of a
school injury, when the following procedure is followed:
1. The parent is responsible for notifying the School Nurse when a school injury requires medical attention. This


must be within 30 days of the date of injury.
2. The School Nurse will give the parent a claim form that has been completed by the proper school authority.
3. The parent then completes page 2 of the claim form and returns the completed claim form, copies of bills with


balance due plus primary insurance company explanation of benefits to: Pupil Benefits Plan, 101 Dutch
Meadows Rd., Glenville, NY 12302


THIS IS AN EXCESS COVERAGE POLICY, WHICH MEANS THAT ALL EXPENSES MUST BE SUBMITTED
TO YOUR PRIMARY INSURANCE CARRIER FIRST. THEIR EXPLANATION OF BENEFITS OR
REJECTION OF BENEFITS MUST BE ATTACHED TO THE CLAIM FORM SUBMITTED TO THE
SCHOOL’S INSURANCE CARRIER.


CONTACT LENSES
If your child wears or changes from prescription glasses to contact lenses, the School Nurse MUST be informed.
Parents must complete a permission slip for any student to participate in PE or sports if they wear contact lenses. If
a student wearing contact lenses is injured, it is imperative the school staff know that contact lenses may be
involved.


TEMPORARY EXCLUSION FROM P.E.
Prolonged gym absences must be made in writing by a physician. A Physician must release a student to take part in
P.E. activities afterwards.


CODE OF CONDUCT
I. Introduction
The intent of this Code of Conduct is to promote responsible behavior that creates an orderly and safe school
environment. It is the belief of the Town of Webb UFSD that everyone in our community must strive toward
contributing to this goal. The objective is to develop a moral school community based on:


Responsible Behavior: Use self-control in your actions and language.
Mutual Respect: Treat yourself and others with care and consideration.
Concern for Others: Be truthful, honest and fair in your dealings with others.
Cooperation: Listen and work together to make a positive contribution.
Personal Excellence: Put forth your best effort in whatever you attempt.


II. Definitions
For the purposes of the code, the following definitions apply:
“Disability” means (a) a physical, mental, or medical impairment resulting from anatomical, physiological, genetic,
or neurological conditions which prevents the exercise of a normal bodily function or is demonstrable by medically
accepted clinical or laboratory diagnostic techniques or (b) a record of such an impairment or (c) a condition
regarded by others as such an impairment, provided, however, that in all provisions of this article dealing with
employment, the term must be limited to disabilities which, upon the provision of reasonable accommodations, do
not prevent the complainant from performing in a reasonable manner the activities involved in the job or occupation
sought or held. (Education Law Section 11[4] and Executive Law Section 292[21]).


13







“Disruptive Student” means an elementary or secondary student under the age of 21 who is substantially disruptive
of the educational process or substantially interferes with the teacher’s authority over the classroom.
“Employee” means any person receiving compensation from a school district or employee of a contracted service
provider or worker placed within the school under a public assistance employment program, pursuant to title nine-B
of article five of the Social Services Law, and consistent with the provisions of such title for the provision of
services to such district, its students or employees, directly or through contract, whereby such services performed by
such person involve direct student contact. (Education Law Sections 11[4] and 1125[3]).
“Gender” means actual or perceived sex and includes a person’s gender identity or expression. (Education Law
Section 11[6]).
“Harassment” means the creation of a hostile environment by conduct or by verbal threats, intimidation or abuse
that has or would have the effect of unreasonably and substantially interfering with a student’s educational
performance, opportunities or benefits, or mental, emotional or physical well-being; or conduct, verbal threats,
intimidation or abuse that reasonably causes or would reasonably be expected to cause a student to fear for his or her
physical safety; such conduct, verbal threats, intimidation or abuse includes but is not limited to conduct, verbal
threats, intimidation or abuse based on a person’s actual or perceived race, color, weight, national origin, ethnic
group, religion, religious practice, disability, sexual orientation, gender or sex. (Education Law Section 11[7]).
“Parent” means parent, guardian, or person in parental relation to a student.
“School Bus” means every motor vehicle owned by a public or governmental agency or private school and operated
for the transportation of pupils, children of pupils, teachers and other persons acting in a supervisory capacity, to or
from school or school activities, or, privately owned and operated for compensation for the transportation of pupils,
children of pupils, teachers and other persons acting in a supervisory capacity to or from school or school activities.
(Education Law Section 11[1] and Vehicle and Traffic Law Section 142).
“School Function” means any school-sponsored extracurricular event or activity. (Education Law Section 11[1]).
“School Property” means in or within any building, structure, athletic playing field, parking lot or land contained
within the real boundary line of a public elementary or secondary school, or on a school bus, as defined in Vehicle
and Traffic Law 142.
“Sexual Orientation” means actual or perceived heterosexuality, homosexuality, or bisexuality.
“Violent Student” means a student under the age of 21 who:


1. Commits an act of violence upon a school employee or attempts to do so.
2. Threatens to commit or attempts to commit, while on school property or at a school function, an act of


violence upon another student or any other person lawfully on school property or at a school function.
3. Possesses, displays, or threatens while on school property or at a school function, a weapon or what


appears to be a weapon.
4. Knowingly and intentionally damages or destroys school property, or the personal property of any


school employee or any person lawfully on school property or at a school function.
“Weapon” means a firearm as defined in 18 USC 921 or Education Law 3214 (3) for purposes of the Gun-Free
Schools Act. It also means any other gun, BB gun, pistol, revolver, shotgun, rifle, machine gun, disguised gun,
dagger, dirk, razor, stiletto, switchblade knife, gravity knife, brass knuckles, sling shot, metal knuckle knife, box
cutter, cane sword, electronic dart gun, Kung Fu star, electronic stun gun, pepper spray or other noxious spray,
explosive or incendiary bomb, or other device, instrument, material or substance that has been designed to cause
physical injury or death when used for such purposes.
III. Student Rights and Responsibilities


A. Student Rights
The Town of Webb UFSD is committed to safeguarding the rights given to all students under state and
federal law. In addition, to promote a safe, healthy, orderly and civil school environment, all students have
the right to:
1. Be free from harassment, discrimination, or bullying on the basis of race, color, weight, national origin,


ethnic group, religion, religious practice, gender, sexual orientation, sex, or disability by students or
staff.


2. Take part in all district activities on an equal basis regardless of race, color, weight, national origin,
ethnic group, religion, religious practice, gender, sexual orientation, sex, or disability.


3. Present their version of the relevant events to school personnel authorized to impose a disciplinary
penalty.


4. Be suspended from instruction only after their rights pursuant to Education Law 3214 have been
observed.
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5. Take part in student government activities unless properly suspended from participation through
disciplinary action.


6. Address the Town of Webb UFSD School Board of Education on the same terms as any citizen.
B. Student Responsibilities:
All Town of Webb UFSD students have the responsibility to:
1. Contribute to maintaining a safe and orderly school environment that is conducive to learning and to


show respect to other persons and to property.
2. Be familiar with and abide by all district policies, rules, and regulations dealing with student conduct.
3. Attend school everyday unless they are legally excused (sickness, serious sickness or death in the


immediate family, weather, religious days, quarantine, or court appearance) and be punctual to class,
prepared to learn and cooperative.


4. Work to the best of their ability in all academic and extracurricular pursuits and strive toward their
highest level of achievement possible.


5. React to direction given by teachers, administrators and other school personnel in a respectful, positive
manner.


6. Work to develop strategies for self-discipline and self-control.
7. Ask questions when they do not understand and respectfully respond when questioned.
8. Seek help in solving problems that might lead to discipline.
9. Dress appropriately for school and school functions recognizing that the school is a place for learning


and work.
10. Accept responsibility for their actions.
11. Conduct themselves as representatives of the district when participating in or attending school


sponsored extracurricular events and to hold themselves to the highest standards of conduct, demeanor,
and sportsmanship.


12. Refrain from engaging in discrimination, harassment, and bullying behavior on the basis of race, color,
weight, national origin, ethnic group, religion, religious practice, gender, sexual orientation, sex, or
disability, whether in person, on line, or via text messaging.


IV. Educational Partners
A. Parents
All parents are expected to:
1. Recognize that the education of their child(ren) is a joint responsibility of the parents and the school


community.
2. Send their children to school well-rested, well-nourished and ready to participate and learn.
3. Ensure their children attend school regularly and on time.
4. Ensure absences are legally excused.
5. Call and request work for their child if the child is or will be absent for more than two days
6. Insist their children be dressed and groomed in a manner consistent with the student dress code. (See


page 8)
7. Help their children understand that in a democratic society appropriate rules are required to maintain a


safe, orderly environment.
8. Know and follow school rules and help their children understand them.
9. Convey to their children a supportive attitude toward education and the Town of Webb UFSD.
10. Build respectful relationships with school personnel, other parents, other students and communicate


regularly with teachers.
11. Help their children deal effectively with peer pressure.
12. Inform school officials of changes in the home situation that may affect student conduct or


performance.
13. Provide a place of study and ensure homework assignments are completed.
14. Be a positive role model to students.
15. Know the academic and graduation requirements for their children.
16. Be responsible for their child’s behavior and safety to and from school.
B. Faculty
All Town of Webb UFSD Faculty are expected to:
1. Maintain a climate of mutual respect and dignity for all students regardless of actual or perceived race,


color, weight, national origin, ethnic origin, religion, religious practice, disability, sexual orientation,
gender or sex, which will strengthen students’ self-concept and promote confidence to learn.
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2. Confront issues of discrimination and harassment or any situation that threatens the emotional or
physical health or safety of any student, school employee or any person who is lawfully on school
property or at a school function.


3. Address personal biases that may prevent equal treatment of all students in the school or classroom
setting.


4. Report incidents of discrimination and harassment that are witnessed or otherwise brought to a
teacher’s attention in a timely manner.


5. Be prepared to teach the district’s curriculum and to accommodate a variety of learning styles.
6. Demonstrate interest in teaching and concern for student achievement.
7. Know school policies and rules, and enforce them in a fair, appropriate and consistent manner.
8. Communicate to students and parents:


a) Course standards, objectives and requirements
b) Marking/grading procedures
c) Expectations for students
d) Classroom discipline plan
e) Assignment deadlines


9. Teach expected behaviors
10. Assist students in coping with emerging personal, social and emotional needs.
11. Maintain confidentiality of sensitive information.
12. Communicate regularly with students, parents, coaches and other teachers concerning growth and


achievement.
13. Respectively respond to student questions in a timely manner.
14. Be a positive role model to students.
15. Initiate conferences with faculty and parents, as necessary, as a way to resolve problems.
16. Regularly review with students their educational progress
17. Assist students with goals for the future.
18. Encourage students to benefit from the co-curricular and extracurricular programs.
C. Support Staff/Non-Teaching Personnel


All Support Staff/Non-Teaching Personnel are expected to:
1. Maintain a climate of mutual respect and dignity for all students regardless of actual or perceived race,


color, weight, national origin, ethnic origin, religion, religious practice, disability, sexual orientation,
gender or sex, which will strengthen students’ self-concept and promote confidence to learn.


2. Confront issues of discrimination and harassment or any situation that threatens the emotional or
physical health or safety of any student, school employee or any person who is lawfully on school
property or at a school function.


3. Address personal biases that may prevent equal treatment of all students in the school or classroom
setting.


4. Report incidents of discrimination and harassment that are witnessed or otherwise brought to a staff
member’s attention in a timely manner.


5. Create and maintain a climate of mutual respect and dignity.
6. Know school policies and rules and enforce them in a fair and consistent manner.
7. Act in a manner to build a trusting relationship with essential partners.
8. Support a positive attitude to the learning process.
9. Maintain confidentiality of sensitive information.
10. Be a positive role model to students.
D. Administrators


Administrators are expected to:
1. Promote a safe, orderly and stimulating school environment, supporting active teaching and learning.
2. Maintain a climate of mutual respect and dignity for all students regardless of actual or perceived race,


color, weight, national origin, ethnic origin, religion, religious practice, disability, sexual orientation,
gender or sex, which will strengthen students’ self-concept and promote confidence to learn.


3. Confront issues of discrimination and harassment or any situation that threatens the emotional or
physical health or safety of any student, school employee or any person who is lawfully on school
property or at a school function.


4. Address personal biases that may prevent equal treatment of all students in the school or classroom
setting.


5. Investigate incidents of discrimination and harassment that are witnessed or otherwise brought to an
administrator’s attention in a timely manner.
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6. Ensure that students, parents and staff have the opportunity to communicate regularly with the
principal and approach the principal for redress of grievances.


7. Evaluate on a regular basis all instructional programs.
8. Maintain confidentiality of sensitive information.
9. Support the development of and student participation in extracurricular activities.
10. Be responsible for enforcing the code of conduct and ensuring that all cases are resolved promptly and


fairly.
11. Be positive role models to students.


E. Superintendent
The Superintendent is expected to:


1. Promote a safe, orderly, and stimulating environment, supporting active teaching and learning.
2. Maintain a climate of mutual respect and dignity for all students regardless of actual or perceived race,


color, weight, national origin, ethnic origin, religion, religious practice, disability, sexual orientation,
gender or sex, which will strengthen students’ self-concept and promote confidence to learn.


3. Confront issues of discrimination and harassment or any situation that threatens the emotional or
physical health or safety of any student, school employee or any person who is lawfully on school
property or at a school function.


4. Address personal biases that may prevent equal treatment of all students in the school or classroom
setting.


5. Investigate incidents of discrimination and harassment that are witnessed or otherwise brought to the
Superintendent’s attention in a timely manner. Ensure that administrators and other staff members are
promptly and adequately addressing these issues.


6. Review with the building administrator the policies of the Board of Education and state and federal
laws relating to school operations.


7. Inform the Board about educational trends relating to student discipline.
8. Maintain confidentiality of sensitive information.
9. Work to create instructional programs that emphasize high standards, minimize problems of


misconduct, and are sensitive to student and teacher needs.
10. Work with building administrator in enforcing the Code of Conduct and ensuring that all cases are


resolved promptly and fairly.
11. Be a positive role model to students.
12. Recommend the appointment of one staff member to be the Dignity Act Coordinator and ensure that


such appointed staff member is properly trained in their duties and responsibilities under the law.
F. Town of Webb UFSD Board of Education


The Board of Education is expected to:
1. Collaborate with student, teacher, administrator, and parent organizations, school safety personnel and


other school personnel to develop a Code of Conduct that clearly defines expectations for the conduct
of students, district personnel, and visitors on school property and at school functions.


2. Confront issues of discrimination and harassment or any situation that threatens the emotional or
physical health or safety of any student, school employee or any person who is lawfully on school
property or at a school function.


3. Adopt and review at least annually the district’s code of conduct to evaluate its effectiveness and the
fairness and consistency of its implementation.


4. Maintain confidentiality of sensitive information.
5. Conduct Board meetings in a professional, respectful and courteous manner.
6. Be a positive role model to students.
7. Upon the recommendation of the Superintendent, appoint one staff member as the Dignity Act


Coordinator.
V. Student Academic Conduct


All Town of Webb UFSD students are expected to put forth their best efforts academically. Their work
should honestly represent their knowledge and understanding of the academic fields of study. Students are
prohibited from engaging in academic misconduct, which includes: plagiarism, cheating, copying, altering
records, computer misuse and assisting another student in any of these listed actions.
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VI. Student Dress Code
All Town of Webb UFSD students are expected to give proper attention to personal cleanliness and to dress
appropriately for school and school functions. It is difficult to list every inappropriate dress as fashions
change; the guiding principle is that school is a place of business and learning. We should all dress so that
everyone can work and learn. Students and their parents have the primary responsibility for acceptable
student dress and appearance. Teachers and all other district personnel should exemplify and reinforce
acceptable student dress and help students develop an understanding of appropriate appearance in the
school setting.
A student’s dress, grooming, and appearance shall:
1. Be safe, appropriate and not disrupt or interfere with the educational process (i.e. A hood may not be


covering the head).
2. Not include items that are vulgar, obscene, and libelous or denigrate others on account of race, color,


religion, creed, national origin, gender, sexual orientation or disability.
3. Recognize that extremely brief garments that reveal or expose skin between the upper chest and


mid-thigh areas, such as tube tops, net tops, halter-tops, spaghetti straps; plunging necklines (front
and/or back) and see-through garments are not appropriate.


4. Ensure that underwear is completely covered with outer clothing.
5. Include footwear at all times. Footwear that is a safety hazard will not be allowed.
6. Not include the wearing of head coverings (hats, visors, hairdo rags, bandanas) except for a medical or


religious purpose.
7. Not promote and/or endorse the use of alcohol, tobacco or illegal drugs and/or encourage other illegal


or violent activities.
8. Not include accessories that may pose a threat or danger to one’s self or others.
Students need to place all outdoor wear (hats, coats, jackets, etc.) in their lockers upon entering the school.
These items will be confiscated if worn during the school day. Consideration will be given to climatic
conditions of the building. Also, in certain areas of the building, such as shops and labs, safety codes will
dictate dress. Teachers in these areas will explain what is needed.
The building principal or his designee shall be responsible for informing all students and their parents of
the student dress code at the beginning of the school year and of any revisions to the dress code made
during the school year.
Students who violate the student dress code shall be required to modify their appearance by covering or
removing the offending item and, if necessary or practical, replacing it with an acceptable item (can be
provided). Any student who refuses to do so shall be subject to discipline, up to and including in-school
suspension for the day. Any student who repeatedly fails to comply with the dress code shall be subject to
further discipline, up to and including out of school suspension.


VII. Prohibited Student Conduct
The Town of Webb UFSD Board of Education expects all students to conduct themselves in an appropriate
and civil manner, with proper regard for the rights and welfare of other students, district personnel and
other members of the school community, and for the care of school facilities and equipment.
The best discipline is self-imposed, and students must learn to assume and accept responsibility for their
own behavior, as well as the consequences of their behavior. District personnel who interact with students
are expected to use disciplinary action only when necessary and to place emphasis on the student’s ability
to grow through self-discipline.
The Board recognizes the need to make its expectations for student conduct while on school property or
engaged in a school function specific and clear. The rules of conduct listed below are intended to do that
and to provide examples that focus on safety and respect for the rights and property of others. Students
who will not accept responsibility for their own behavior and who violate these school rules will be
required to accept the penalties for their conduct.
Students may be subject to disciplinary action, up to and including suspension from school, when they:
A. Engage in conduct that is disorderly. Examples of disorderly conduct include, but are not limited


to:
1. Unreasonable noise.
2. Using language or gestures that are profane, lewd, vulgar or abusive.
3. Property damage to student, staff and/or district property.
4. Any willful act, which disrupts the normal operation of the school community.
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5. Trespassing. Students are not permitted in any school building, other than the one they regularly
attend, without the permission from the supervisor/administrator in charge of the building.


6. Computer/electronic communications misuse, including any unauthorized use of; computers,
software, or internet/intranet account; accessing inappropriate websites and any other violation of
the district’s acceptable use policy.


7. Forgery (signing a name- as yourself or another - in order to deceive).
8. Stealing the property of other students, school personnel or any other person lawfully on school


property or attending a school function.
B. Engage in conduct that is insubordinate. Examples of insubordinate conduct include:
1. Failing to comply with reasonable directions of teachers, school administrators, or other school


employees in charge of students, or otherwise demonstrating disrespect.
2. Lateness for, missing or leaving school without permission.
3. Skipping detention.
4. Lying to school personnel.
C. Engage in conduct that is disruptive. Examples of disruptive conduct include:
1. Throwing of objects.
2. Physical displays of affection.
3. Improper use of school property.
4. Physical horseplay or any behavior that violates the rights of others or interferes with student


learning or activities.
Articles that may disrupt the educational environment (including but not limited to portable video game
players, laser pointers, headphones, earbuds, media players (iPods), cell phones, playing cards, dice, electro
shock items etc.) may be confiscated. Items that create potential safety hazards for others (including but not
limited to skateboards, water pistols, lighter(s), matches, roller blades, ‘roller’ sneakers, chains, etc.) will be
confiscated. Headphones will not be allowed to be worn in the halls.
D. Engage in conduct that is violent. Examples of violent conduct include:
1. Committing an act of violence, threatening or attempting to do so (such as hitting, kicking,


punching, biting, scratching and use of any type of physical force) upon another student, any
person lawfully on school property, teacher, administrator, or other school employee.


2. Possessing a weapon and/or ammunition. Authorized law enforcement officials are the only
persons permitted to have a weapon in their possession while on school property or at a school
function.


3. Displaying what appears to be a weapon.
4. Threatening to use any weapon or what appears to be a weapon.
5. Intentionally damaging or destroying the personal property of a student, teacher, administrator,


other district employee or any person lawfully on school property, including graffiti or arson.
6. Intentionally damaging or destroying school district property.
E. Engage in any conduct that endangers the safety, morals, health or welfare of others.


Examples of such conduct include:
1. Intimidation, which includes engaging in actions or statements that cause fear or bodily harm to


individual(s).
2. Discrimination, which includes the use of perceived or actual race, color, weight, national origin,


ethnic group, religion, religious practice, gender or sex, sexual orientation or disability as a basis
for treating another in a negative manner.


3. Harassment, of any type which includes a sufficiently severe action or a persistent, pervasive
pattern of actions or statements directed at an identifiable individual or group which is intended to
be or which a reasonable person would perceive as ridiculing or demeaning.


4. Defamation, which includes making false or unprivileged statements or representations about an
individual or identifiable group of individuals that harm the reputation of the person or the
identifiable group by demeaning them.


5. Hazing, which includes any intentional or reckless act directed against
another for the purpose of initiation into, affiliating with or maintaining membership in any school
sponsored activity, organization, club or team.


6. Selling, using or possessing obscene material.
7. Using vulgar or abusive language, cursing or swearing.
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8. Using, possessing, selling, distributing or exchanging any tobacco products (including but not
limited to cigarettes, cigars, chewing tobacco, electronic smoking alternatives, lighters, and
matches).


9. Possessing, consuming, selling, distributing or exchanging alcoholic beverages or illegal
substances, or being under the influence of either “illegal substances” include, but are not limited
to inhalants, marijuana, cocaine, ecstasy, LSD, PCP, amphetamines, heroin, steroids, look-alike
drugs, and any other substances commonly referred to as “designer drugs” or possession of drug
paraphernalia.


10. Inappropriately using or sharing prescription and over-the-counter drugs.
11. Indecent exposure, that is, exposure to sight of the private parts of the body.
12. Gambling.
13. Initiating a report warning of fire or other catastrophe, or bomb threat (which is a felony crime)


without valid cause, misuse of 911, or discharging a fire extinguisher.
F. Engage in misconduct while on the school bus. It is crucial for students to behave appropriately


while riding on district buses to ensure their safety and that of other passengers and to avoid
distracting the bus driver. Students are required to conduct themselves on the bus in a manner
consistent with established standards for classroom behavior. Excessive noise, pushing, shoving
and fighting will not be tolerated and may lead to suspension of bus privileges by the director of
transportation.


G. Engage in the improper use of a cell phone or other electronic device during the instructional day
in such a way that interferes with the operational needs of the District or presents a safety hazard.
(An exception will be made for student cell phone use with permission from a staff member where
extenuating circumstances exist that warrants such use).
First Offense: The electronic device will be confiscated and a verbal warning will be given to the
student, with a notation made in the student’s file. The student will be permitted to retrieve the
electronic device from administration at the end of the school day.
Second Offense: The electronic device will be confiscated and a written warning will be issued
to the student. The student’s parent or guardian must retrieve the electronic device from
administration and the student will receive a lunch detention.
Third Offense: The electronic device will be confiscated, the student’s parent or guardian will
be required to retrieve the device from administration, and the student will be given one day of
detention.
Further Offense: The building Principal will determine further consequences after three offenses.
The right to carry a cell phone may be revoked at any time after the third offense.
In instances where the student’s conduct is egregious or the student has engaged in misconduct in
addition to his/her violation of the cell phone policy, the district reserves the right to initiate
student discipline at any of the levels above.


VIII. Reporting Violations
All students are obligated to promptly report violations of the Code of Conduct. Any student observing a student
possessing a weapon, alcohol or illegal substance on school property or at a school function or knowledge of
possible acts of violence shall report this information immediately to a teacher, the building principal, any staff
member or superintendent of schools. Failure to do so may result in disciplinary and/or legal action. All efforts will
be made to keep the identity anonymous.
All District staff must, upon receipt of a complaint or information regarding a possible issue of harassment,
discrimination or bullying, must promptly and thoroughly investigate the situation and take appropriate remedial
action. All District staff who witness incidents of harassment, discrimination, or bullying must immediately and
appropriately address the situation or, if unable to address the situation themselves, to report it to the appropriate
administrator or other staff member.
All District staff authorized to impose disciplinary sanctions are expected to do so in a prompt, fair, and lawful
manner. District staff that are not authorized to impose disciplinary sanctions are expected to promptly report
violations of the Code of Conduct to their building principal or his/her designee.
Any weapon, alcohol or illegal substance found shall be confiscated immediately, if possible, followed by
notification to the parent of the student involved and the appropriate disciplinary sanction if warranted, which may
include permanent suspension and referral for prosecution.
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The building principal or his/her designee must notify the appropriate local law enforcement agency of those code
violations that constitute a crime and substantially affect the order or security of a school as soon as practical, but in
no event later than the close of business the day the principal or his designee learns of the violation.
IX. Disciplinary Procedures, Penalties and Referrals
Discipline is most effective when it deals directly with the problem at the time and place it occurs, and in a way that
students view as fair, appropriate, and impartial. School personnel who interact with students are expected to use
disciplinary action only when necessary and to place emphasis on the students’ ability to grow in self-discipline.
Disciplinary action will be firm, fair and consistent so as to be the most effective in changing student behavior. In
determining the appropriate disciplinary action, school personnel authorized to impose disciplinary penalties will
consider the following:


1. The student’s age.
2. The nature of the offense and the circumstances that led to the offense.
3. The student’s prior disciplinary record.
4. The effectiveness of other forms of discipline.
5. Information from the parents, teachers and/or others, as appropriate.
6. Other extenuating circumstances.
As a general rule, discipline will be progressive. This means that a student’s first violation will usually
merit a lighter penalty than subsequent violations.
A. Penalties
Students who are found to have violated the district’s Code of Conduct may be subject to the following
penalties, either alone or in combination. The school personnel identified after each penalty are authorized
to impose that penalty, consistent with the student’s right to due process.
1. Oral warning – any member of the district staff.
2. Written warning – principal or designee, superintendent.
3. Written referrals –aides, non-teachers, coaches, school counselors, teachers, principal or designee,


superintendent.
4. Offer of Peer mediation – teachers, school counselors, principal or designee
5. Detention – teachers, principals, superintendent.


A. Teacher detention – teachers
B. General detention – principal or designee, superintendent


6. Suspension from athletic participation, social, or extracurricular activities – coaches, principal or
designee, superintendent, athletic director, activity director.


7. Suspension of other privileges – principal or designee, superintendent.
8. In-school suspension – principal or designee, superintendent.
9. Removal from the classroom by teacher or substitute teacher– teachers, principal or designee.
10. Short term (five days or less) suspension from school – principal or designee, superintendent,


Board of Education.
11. Long term (more than five days) suspension from school – superintendent, Board of Education.
12. Permanent suspension from school – superintendent, Board of Education.
13. Legally placed supervision (PINS) /Family Court – school counselor, principal or designee.
14. Outside counseling/conflict resolution – teachers, principal or designee, school counselors, social


workers.
15. Police/legal involvement – principal, teacher, parent, school counselor or any member of the


school community.
16. Damage reimbursement – vandalism or destruction of school property ($25 minimum) – principal


or superintendent.
B. Remediation


As part of the effort to maintain and create a positive learning environment for all students, the District will
engage in remedial action to address situations that arise. All remediation will be measured, balanced, and
age-appropriate response to the discrimination and harassment of students and/or employees on
school property, including school functions, with remedies and procedures focusing on
intervention and education. Appropriate remedial measures may include, but are not limited to:
1. Peer support groups, corrective instruction, or other relevant learning or service


experience;
2. Supportive intervention;
3. Behavioral assessment or evaluation;
4. Behavioral management plans, with benchmarks that are closely monitored; and
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5. Student counseling and parent conferences.
In addition to these individualized remediation strategies, the District may engage in school-wide or
environmental remediation to prevent discrimination and harassment. Environmental remediation
strategies may include:
1. Supervisory systems which empower school staff with prevention and intervention tools to address


incidents of bullying and harassment;
2. School and community surveys or other strategies for determining the conditions contributing to


the relevant behavior;
3. Adoption of research-based, systemic harassment prevention programs;
Modification of schedules;
4. Adjustment in hallway traffic and other student routes of travel;
5. Targeted use of monitors;
Staff professional development;
6. Parent Conferences;
7. Involvement of parent-teacher organization; and
Peer support groups.
C. Procedures
The amount of due process a student is entitled to receive before a penalty is imposed depends on the
penalty being imposed. All students will have an opportunity to present their version of the facts to the
school personnel imposing the disciplinary penalty in connection with the imposition of the penalty.
Students who are to be given penalties other than an oral warning, written warning or written referral to
their parents are entitled to the additional rights explained below.
1. Detention


Teachers and administrators may keep a student after school, provided there is no parental objection
and the student has appropriate transportation home.


2. In-school Suspension
The Board recognizes the school must balance the need of students to attend school and the need for
order in the classroom to establish an environment conducive to learning. As such, the Board
authorizes building principals and the superintendent to place students who would otherwise be
suspended from school as the result of a Code of Conduct violation in “in-school suspension”.
A student subjected to an in-school suspension is not entitled to a full hearing pursuant to Education
Law 3214. However, the student and the student’s parent will be provided with a reasonable
opportunity for an informal conference with the district official who imposed the in-school suspension
to discuss the conduct and the penalty involved.


3. Suspension from athletic participation, extracurricular activities and other privileges.
A student subjected to a suspension from athletic participation, extra-curricular activities or other
privileges is not entitled to a full hearing pursuant to Education Law 3214. However, the student and
the student’s parent will be provided with a reasonable opportunity for an informal conference with the
district official who imposed the suspension to discuss the conduct and the penalty involved.


4. Teacher disciplinary removal of disruptive students.
A student’s behavior can affect a teacher’s ability to teach and can make it difficult for other students
in the classroom to learn. In most instances, the classroom teacher can control a student’s behavior and
maintain or restore control over the classroom by using good classroom management techniques.
These techniques may include practices that involve the teacher directing a student to briefly leave the
classroom to give the student an opportunity to regain his or her composure and self-control in an
alternative setting. Such practices may include, but are not limited to:


a) short-term “timeout” in an administrator’s office;
b) sending a student into the hallway briefly;
c) sending a student to the principal’s office for the remainder of the class time only;
d) sending a student to a school counselor or other district staff member for counseling.


Time-honored classroom management techniques such as these do not constitute disciplinary removals
for purposes of this code.
On occasion, these various classroom management techniques may not eradicate the disruptive
behavior. A substantial disruption of the educational process or substantial interference with a
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teacher’s authority occurs when a student demonstrates a persistent unwillingness to comply with the
teacher’s instructions or the teacher’s instructions or classroom behavior rules.
A classroom teacher may remove a disruptive student from class for up to two class periods. The
removal from class applies to the class of the removing teacher only.
Before a student is removed, the student, teacher, and administrator must have an informal meeting to
explain to the student why he/she is being removed and to allow the student the opportunity to express
his/her version of the events.
Within 24 hours after the student’s removal, the teacher must notify the student’s parents, in writing,
that the student has been removed from class and why. The notice must also inform the parent that he
or she has the right, upon request, to meet informally with the teacher and principal, or the principal’s
designee to discuss the reasons for the removal.
The written notice must be provided by personal delivery, express mail delivery, or some other means
that is reasonably calculated to assure receipt of the notice within 24 hours of the student’s removal at
the last known address for the parents. Where possible, notice should also be provided by telephone.
If at the parental meeting the student denies the charges, the teacher must explain why the student was
removed and give the student and the student’s parents a chance to present the student’s version of the
relevant events. The parental meeting must be held within 48 hours of the student’s removal. The
timing of the meeting may be extended by mutual agreement of the parent and teacher.
The principal or principal’s designee may overturn the removal of the student from class if the
principal finds any one of the following:


a) The charges against the student are not supported by substantial evidence.
b) The student’s removal is otherwise in violation of law, including the district’s code of


conduct.
c) The conduct warrants suspension from school pursuant to Education Law section 3214 and a


suspension will be imposed.
The principal or his designee may overturn a removal at any point between receiving the referral form
issued by the teacher and the close of business on the day following the 48-hour period for the informal
conference, if a conference is requested. No student removed from the classroom by the classroom
teacher will be permitted to return to the classroom until the principal makes a final determination, or
the period of removal expires, whichever is less.
Any disruptive student removed from the classroom by the classroom teacher shall be offered
continued educational programming and activities until he or she is permitted to return to the
classroom.
Each teacher must keep a complete log (on district provided form) for all cases of removal of students
from his or her class. The principal must keep a log of all removals of students from class.
Removal of a student with a disability, or a student presumed to have a disability for disciplinary
purposes, may under certain circumstances constitute a change in the student’s placement.
Accordingly, no teacher may remove a student from his or her class until he or she has verified with
the principal or the chairperson of the Committee on Special Education that the removal will not
violate the student’s rights under state or federal law or regulation.


5. Suspension from School
Suspension from school is a severe penalty, which may be imposed only upon students who are
insubordinate, disorderly, violent or disruptive, or whose conduct otherwise endangers the safety,
morals, health or welfare of others.
The Board retains its authority to suspend students but places primary responsibility for the suspension
of students with the superintendent and the building principal.
Any staff member may recommend to the superintendent or the principal that a student be suspended.
All staff members must immediately report and refer a violent student to the principal or the
superintendent for a violation of the code of conduct. All recommendations and referrals shall be made
in writing unless the conditions underlying the recommendation or referral warrant immediate
attention. In such cases, a written report is to be prepared as soon as possible by the staff member
recommending the suspension.
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The superintendent or principal, upon receiving a recommendation or referral for suspension or when
processing a case for suspension, shall have the facts gathered relevant to the matter and record them
for subsequent presentation, if necessary.
Regardless of the length of suspension, students are not allowed to attend or participate in any school
function, or be on any school property (to include buses except for transportation to the out-of-school
suspension location), during the time of suspension.


a. Short-term (5 days or less) suspension from school
When the superintendent or principal (referred to as the “suspending authority”) proposes to suspend a
student charged with misconduct for five days or less, the suspending authority must immediately
notify the student orally, and the suspending authority must provide an explanation of the basis for the
proposed suspension. The suspending authority must also notify the student’s parents in writing of the
proposed suspension and their right to an informal meeting with the Building Principal prior to the
suspension being enacted. If the student poses a danger to him/herself or others, or poses a disruption
to the educational environment the suspension may occur immediately and the parents maintain the
right to meet informally with the Building Principal. Where possible, notice should also be provided
by phone.
The notice shall provide a description of the charges against the student and the incident for which
suspension is proposed and shall inform the parents of the right to request an immediate informal
conference with the principal. Both the notice and informal conference shall be in the dominant
language or mode of communication used by the parents.


b. Long-term (more than 5 days) suspension from school
When the superintendent or the building principal determines that a suspension for more than five days
is warranted, he or she shall give reasonable notice to the student and to the student’s parents of their
right to a fair hearing. At the hearing the student shall have the right to be represented by counsel, the
right to question witnesses against him or her and the right to present witnesses and other evidence on
his or her behalf.
The superintendent shall personally hear and determine the proceeding or may, in his or her discretion,
designate a hearing officer to conduct the hearing. The hearing officer shall be authorized to
administer oaths and to issue subpoenas in conjunction with the proceeding before him or her. A
record of the hearing shall be maintained, but no stenographic transcript shall be required. A
tape/digital recording shall be deemed a satisfactory record. The hearing officer shall make findings of
fact and recommendations as to the appropriate measure of discipline to the superintendent. The report
of the hearing officer shall be advisory only, and the superintendent may accept all or part thereof.
An appeal of the decision of the superintendent may be made to the Board that will make its decision
based solely upon the record before it. All appeals to the Board must be made in writing and submitted
to the district clerk within ten business days of the date of the superintendent’s decision, unless the
parents can show that extraordinary circumstances precluded them from doing so. The Board may
adopt in whole or in part the decision of the superintendent. Final decisions of the Board may be
appealed to the Commissioner within thirty (30) days of the decision.


c. Permanent Suspension
Permanent suspension is reserved for extraordinary circumstances such as where a student’s conduct
poses a life threatening danger to the safety and well-being of other students, school personnel or any
other person lawfully on school property or attending a school function.


C. Minimum Periods of Suspension
1. Students who bring a weapon (Page 2, II “Weapon”) to school


Any student found guilty of bringing a weapon onto school property will be subject to suspension
from school for at least one calendar year. Before being suspended, the student will have an
opportunity for a hearing. The superintendent has the authority to modify the one-year suspension
on a case-by-case basis. In deciding whether to modify the penalty, the superintendent may
consider the following:


a) The student’s age.
b) The student’s grade in school.
c) The student’s prior disciplinary record.
d) The superintendent’s belief that other forms of discipline may be more


effective.
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e) Input from parents, teachers and/or others.
f) Other extenuating circumstances.


A student with a disability may be suspended only in accordance with the requirements of state
and federal law.


2. Students who commit violent acts (Page 7, VII, D) other than bringing a weapon to school
Any student, who is found to have committed a violent act, other than bringing a weapon to
school, shall be subject to suspension from school for at least five days. If the proposed penalty is
the minimum five-day suspension, the student and the student’s parents will be given the same
notice and opportunity for an informal hearing given to all students subject to a short-term
suspension. If the proposed penalty exceeds the minimum five-day suspension, the student and
the student’s parents will be given the same notice and opportunity for a hearing given to all
students subject to a long-term suspension.
The superintendent has the authority to modify the minimum five-day suspension on a case-by
case basis. In deciding whether to modify the penalty, the superintendent may consider the same
factors considered in modifying a one-year suspension for possessing a weapon.


3. Students who are repeatedly substantially disruptive of the educational process or repeatedly
substantially interfere with the teacher’s authority over the classroom.
Any student, who repeatedly is substantially disruptive of the educational process or substantially
interferes with the teacher’s authority over the classroom, may be suspended from school for up to
five days. For the purposes of this Code of Conduct, “repeatedly is substantially disruptive”
means engaging in conduct that results in the student being removed from the classroom by
teacher(s) on two or more occasions. If the proposed penalty is the minimum one-day suspension,
the student and the student’s parents will be given the same notice and opportunity for an informal
conference given to all students subject to a short-term suspension. If the proposed penalty
exceeds the five-day suspension, the student and the student’s parents will be given the same
notice and opportunity given to students subject to a long-term suspension. The superintendent
has the authority to modify the minimum one-day suspension on a case-by-case basis. In deciding
whether to modify the penalty, the superintendent may consider the same factors considered in
modifying a one-year suspension for possessing a weapon.


A. Referrals
1. Counseling


School counselors, psychologists, and social workers will work with parents when referring
students in need of identified outside services.


2. Legally placed supervision
The district may file a petition (PINS) in Family Court on any student under the age of 18 who
demonstrates that he or she requires supervision and treatment by:
a) Being habitually truant and not attending school as required by part one of Article 65 of the


Education Law.
b) Engaging in an ongoing or continual course of conduct which makes the student ungovernable


or habitually disobedient and beyond the lawful control of the school.
c) Knowingly and unlawfully possesses marijuana in violation of Penal Law 221.05. A single


violation of 221.05 will be sufficient basis for filing a PINS petition.
3. Juvenile Delinquents and Juvenile Offenders


The superintendent is required to refer the following students to the County Attorney for a juvenile
delinquency proceeding before Family Court:
a) Any student under the age of 16 who is found to have brought a weapon to school, or
b) Any student 14 or 15 years old who qualifies for juvenile offender status under the Criminal


Procedure Law 1.20 (42).
The superintendent is required to refer students age 16 and older or any student 14 or 15 years old
who qualifies for juvenile offender status to the appropriate law enforcement authorities including
filing a criminal complaint in appropriate circumstances.
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X. Alternative Instruction
When a teacher removes a student of any age from class or a student of compulsory age is suspended from school,
the district will take immediate steps to provide alternative means of instruction for the student.
XI. Discipline of Students with Disabilities
The Board recognizes that it may be necessary to suspend, remove or otherwise discipline students with disabilities
to address disruptive or problem behavior. The Board also recognizes that students with disabilities are afforded
certain procedural protections whenever school authorities intend to impose discipline upon them. The Board is
committed to ensuring that the procedures followed for suspending, removing or otherwise disciplining students
with disabilities are consistent with the procedural safeguards required by applicable laws and regulations. This code
of conduct affords students with disabilities subject to disciplinary action no greater or lesser rights than those
expressly afforded by applicable federal and state law and regulation.


A. Authorized Suspensions or Removals of Students with Disabilities
1. For purposes of this section of the code of conduct, the following definitions apply.


● A “suspension” means a suspension pursuant to Education Law §3214.
● A “removal” means a removal for disciplinary reasons from the student’s current alternative


educational setting other than a suspension and change in placement to an interim alternative
educational setting (IAES) ordered by an impartial hearing officer because the student poses a risk
of harm to himself or herself or others.


● An “Interim Alternative Education Setting” (IAES) means a temporary educational placement for
a period of up to 45 school days, other than the student’s current placement at the time the
behavior precipitating the IAES placement occurred, that


a) Enables the student to continue to progress in the general curriculum, although in another
setting.


b) To continue to receive those services and modifications, including those described on the
student’s current individualized education program (I.E.P.), that will enable the student to
meet the goals set out in such I.E.P., and


c) Include services and modifications to address the behavior which precipitated the IAES
placement that are designed to prevent the behavior from recurring.


2. School personnel may order the suspension or removal of a student with a disability from his or her
current educational placement as follows:
a) The Board, the district (BOCES) Superintendent of Schools or a school principal may order the


placement of a student with a disability into an IAES, another setting or suspension for a period
not to exceed five consecutive school days and not to exceed the amount of time a non-disabled
student would be subject to suspension for the same behavior.


b) The Superintendent may order the placement of a student with a disability into an IAES, another
setting or suspension for up to 10 consecutive school days, inclusive of any period in which the
student has been suspended or removed under subparagraph (a) above for the same behavior, if the
Superintendent determines that the student has engaged in behavior that warrants a suspension and
the suspension or removal does not exceed the amount of time non-disabled students would be
subject to suspension for the same behavior.


c) The Superintendent may order additional suspensions of not more than 10 consecutive school days
in the same school year for separate incidents of misconduct, as long as those removals do not
constitute a change of placement.


d) The Superintendent may order the placement of a student with a disability in an IAES to be
determined by the Committee on Special Education (CSE), for the same amount of time that a
student without a disability would be subject to discipline, but not more than 45 school days, if the
student carries or possesses a firearm to or at school or to or at a school function, or the student
knowingly possesses or uses illegal drugs or sells, distributes or solicits the sale of a controlled
substance while at school or a school function.


e) Subject to specified conditions required by both federal and state law and regulations, an impartial
hearing officer may order the placement of a student with a disability in an IAES setting for up to
45 school days at a time, if maintaining the student in his or her current educational placement
poses a risk of harm to the student or others.


B. Change of Placement Rule
1. A disciplinary change in placement means a suspension or removal from a student’s current educational


placement that is either:
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a) For more than 10 consecutive school days; or
b) For a period of 10 consecutive school days or less if the student is subjected to a series of


suspensions or removals that constitute a pattern because they accumulate to more than 10
school days in a school year and because of such factors as the length of each suspension or
removal, the total amount of time the student is removed and the proximity of the suspensions
or removals to one another.


2. School personnel may not suspend or remove a student with disabilities if imposition of the suspension
or removal would result in a disciplinary change in placement based on a pattern of suspension or
removal. However, the district may impose a suspension or removal, which would otherwise result in a
disciplinary change in placement, based on a pattern of suspensions or removals if the CSE has
determined that the behavior was not a manifestation of the student’s disability, or the student is placed
in a IAES for behavior involving firearms, illegal drugs or controlled substances.


C. Special Rules Regarding the Suspension or Removal of Students with Disabilities
1. The district’s Committee on Special Education shall:


a) Conduct functional behavioral assessments to determine why a student engages in a particular
behavior, and develop or review behavioral intervention plans whenever the district is first
suspending or removing a student with a disability for more than 10 school days in a school
year or imposing a suspension or removal that constitutes a disciplinary change in placement,
including a change in placement to an IAES for misconduct involving firearms, illegal drugs
or controlled substances or the infliction of serious bodily harm. If subsequently, a student
with a disability who has a Behavioral Intervention Plan and who has been suspended or
removed from his or her current educational placement for more than 10 school days in a
school year is subjected to a suspension or removal that does not constitute a disciplinary
change in placement, the members of the CSE shall review the behavioral intervention plan
and its implementation to determine if modifications are necessary. If one or more members
of the CSE believe that modifications are needed, the school district shall convene a meeting
of the CSE to modify such plan and its implementation, to the extent the committee
determines necessary.


b) Conduct a manifestation determination review of the relationship between the student’s
disability and the behavior subject to disciplinary action whenever a decision is made to place
a student in an IAES either:
1) For misconduct involving firearms, illegal drugs or controlled substances; or
2) because maintaining the student in his current educational setting poses a risk of harm to


the student or others; or
3) A decision is made to impose a suspension that constitutes a disciplinary change in


placement.
2. The parents of a student who is facing disciplinary action, but who has not been determined to be


eligible for services under IDEA and Article 89 at the time of misconduct, shall have the right to
invoke applicable procedural safeguards set forth in federal and state law and regulations if, in
accordance with federal and state statutory and regulatory criteria, the school district is deemed to
have had knowledge that their child was a student with a disability before the behavior
precipitating disciplinary action occurred. If the district is deemed to have had such knowledge,
the student will be considered a student presumed to have a disability for discipline purposes.


a) The Superintendent, school principal or other school official imposing a suspension or
removal shall be responsible for determining whether the student is a student presumed to
have a disability.


b) A student will not be considered a student presumed to have a disability for discipline
purposes if, upon receipt of information supporting a claim that the district had
knowledge the student was a student with a disability, the district either:
1) Conducted an individual evaluation and determined that the student is not a student


with a disability; or
2) Determined that an evaluation was not necessary and provided notice to the parent of


such determination, in the manner required by applicable law and regulations. If
there is no basis for knowledge that the student is a student with a disability prior to
taking disciplinary measures against the student, the student may be subjected to the
same disciplinary measures as any other non-disabled student who engaged in
comparable behaviors. However, if a request for an individual evaluation is made
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while such non-disabled student is subjected to a disciplinary removal, an expedited
evaluation shall be conducted and completed in the manner prescribed by applicable
federal and state law and regulations. Until the expedited evaluation is completed,
the non-disabled student who is not a student presumed to have a disability for
discipline purposes shall remain in the educational placement determined by the
district, which can include suspension.


3) The district shall provide parents with notice of disciplinary removal no later than the
date on which a decision is made to change the placement of a student with a
disability to an IAES for either misconduct involving firearms, illegal drugs or
controlled substances or because maintaining the student in his/her current
educational setting poses a risk of harm to the student or others; or a decision is
made to impose a suspension or removal that constitutes a disciplinary change in
placement. The procedural safeguards notice prescribed by the Commissioner shall
accompany the notice of disciplinary removal.


4) The parents of a student with disabilities subject to a suspension of five consecutive
school days or less shall be provided with the same opportunity for an informal
conference available to parents of non-disabled students under the Education Law.


5) Superintendent hearings on disciplinary charges against students with disabilities
subject to a suspension of more than five school days shall be bifurcated into a guilt
phase and a penalty phase in accordance with the procedures set forth in the
Commissioner’s regulations incorporated into this code.


6) The removal of a student with disabilities other than a suspension or placement in an
IAES shall be conducted in accordance with the due process procedures applicable to
such removals of non-disabled students, except that school personnel may not
impose such removal for more than 10 consecutive days or for a period that would
result in a disciplinary change in placement, unless the CSE has determined that the
behavior is not a manifestation of the student’s disability.


7) During any period of suspension or removal, including placement in an IAES,
student with disabilities shall be provided services as required by the
Commissioner’s regulation incorporated into this code.


D. Expedited Due Process Hearings
An expedited due process hearing is an impartial hearing conducted under the procedures specified in
S200.5 of regulations of the Commissioner when there is a dispute between parents and school
personnel regarding disciplinary actions and to initiate temporary removals of a student in a dangerous
situation. An expedited due process hearing shall be conducted in a manner specified by the
Commissioner’s regulations incorporated into this code, if:
1. The district requests such a hearing to obtain an order of an impartial hearing officer placing a


student with a disability in an IAES where school personnel maintain that it is dangerous for the
student to be in his or her current educational placement, or during the pendency of due process
hearings where school personnel maintain that it is dangerous for the student to be in his or her
current educational placement during such proceedings.


2. The parent requests such a hearing from a determination that the student’s behavior was not a
manifestation of the student’s disability, or relating to any decision regarding placement, including
but not limited to any decision to place the student in an IAES.


a) During the pendency of an expedited due process hearing or appeal regarding the
placement of a student in an IAES for behavior involving firearms, illegal drugs or
controlled substances, or on grounds of dangerousness, or regarding a determination that
the behavior is not a manifestation of the student’s disability for a student who has been
placed in an IAES, the student shall remain in the IAES pending the decision of the
impartial hearing officer or until expiration of the IAES placement, whichever occurs
first, unless the parents and the district agree otherwise.


b) If school personnel propose to change the student’s placement after expiration of an IAES
placement, during the pendency of any proceeding to challenge the proposed change in
placement, the student shall remain in the placement prior to removal to the IAES, except
where the student is again placed in an IAES.


3. An expedited due process hearing shall be completed within 20 school days of receipt of the
request for a hearing. Although the impartial hearing officer may grant specific extensions of such
time period, he or she must mail a written decision to the district and the parents within 10 school
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days after the last hearing date, and in no event later than 45 calendar days after receipt of the
request for a hearing, without exceptions or extensions.


E. Referral to law enforcement and judicial authorities
In accordance with the provisions of IDEA and its implementing regulations:
1. The district may report a crime committed by a child with a disability to appropriate authorities,


and such action will not constitute a change of the student’s placement.
2. The Superintendent shall ensure that copies of the special education and disciplinary records of a


student with disabilities are transmitted for consideration to the appropriate authorities to whom a
crime is reported.


XII. Corporal Punishment
Corporal punishment is any act of physical force upon a student for the purpose of punishing that student. Corporal
punishment of any student by any district employee is strictly forbidden.
However, in situations where alternative procedures and methods that do not involve the use of physical force
cannot be used, reasonable physical force may be used to:


Protect oneself, another student, teacher or any person from physical injury.
A. Protect the property of the school or others
B. Restrain or remove a student whose behavior interferes with the orderly exercise and performance of


school district functions, powers and duties, if that student has refused to refrain from further
disruptive acts.


The district will file all complaints about the use of corporal punishment with the Commissioner of
Education in accordance with Commissioner’s regulations.


XIII. Student Searches and Interrogations
The Town of Webb UFSD Board of Education is committed to ensuring an atmosphere on school property and at
school functions that is safe and orderly. To achieve this kind of environment, any school official authorized to
impose a disciplinary penalty on a student may question a student about an alleged violation of law or the district
Code of Conduct. Students are not entitled to any sort of “Miranda” – type warning before being questioned by
school officials, nor are school officials required to contact a student’s parents before questioning the student.
However, school officials will tell all students why they are being questioned.
In addition, the Board authorizes the superintendent, building principal, building assistant principal, the school nurse
and district security official to conduct searches of students and their belongings if the authorized school official has
reasonable suspicion to believe that the search will result in evidence that the student violated the law or the district
Code of Conduct. Searches may include use of electronic metal scanner (hand-held wand).
An authorized school official may conduct a search of a student’s belongings that is minimally intrusive, such as
touching the outside of a book bag, without reasonable suspicion, so long as the school official has a legitimate
reason for the very limited search.
An authorized school official may search a student or the student’s belongings based upon the information received
from a reliable source. Individuals, other than the district employees, will be considered reliable sources if there is a
reasonable belief that a violation of the Code of Conduct or law has occurred.
Before searching a student or student’s belongings, the authorized school official should attempt to get the student to
admit that he or she possesses physical evidence that they violated the law or Code of Conduct or get the student to
voluntarily consent to the search. Searches will be limited to the extent necessary to locate the evidence sought.
Whenever practical, searches will be conducted in the privacy of administrative offices, and students will be present
when their possessions are being searched and at least one other staff member will be present. The scope of the
search must be reasonably related to the object of the search. Consideration should be given to the age and sex of the
student(s), and nature of the infraction.


A. Student Lockers, Desks and Other School Storage Places
The rules in this Code of Conduct regarding searches of students and their belongings do not apply to
student lockers, desks, and other school storage areas. Students have no reasonable expectation of privacy
or exclusive possession with respect to these places, other than in relation to other students, and school
officials retain complete control over them. This means that student lockers, desks, and other school
storage areas may be subject to search at any time by school officials, without prior notice to students and
without their consent.
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B. Strip Searches
A strip search is a search that requires a student to remove any or all of his or her clothing, other than an
outer garment such as a coat or jacket. Strip searches are intrusive in nature and are never justified in a
school setting. If school officials have highly credible evidence that a student poses an imminent danger, or
if school authorities believe there is an emergency situation that could threaten the safety of others, the
student will, to the extent practicable, be isolated and secured. Police and parents will be contacted
immediately.


C. Documentation of Searches
The authorized school official conducting any search shall be responsible for promptly recording the
following information about each search:


1) Name, age, and grade of the student searched.
2) Reasons for the search.
3) Name of the informant(s).
4) Purpose of the search (that is, what item(s) were being sought).
5) Type and scope of the search.
6) Person conducting the search.
7) Witnesses, if any, to the search.
8) Time and location of the search.
9) Results of the search.
10) Disposition of items found.
11) Time, manner and results of parental notification.


The building principal or the principal’s designee shall be responsible for the custody, control and
disposition of any illegal or dangerous item taken from a student. The principal or his designee shall
clearly label each item taken from the student and retain control of the item(s), until the item(s) is turned
over to the police. The principal or his or her designee shall be responsible for personally delivering
dangerous or illegal items to police authorities.
D. Police Involvement in Searches and Interrogations of Students
District officials are committed to cooperating with police officials and other law enforcement authorities to
maintain a safe environment. Police officials, however, have limited authority to interview or search
students in schools or at school functions, or to use school facilities in connection with police work. Police
officials may enter school property or a school function to question or search a student or to conduct a
formal investigation involving students only if they have:


1) a search or an arrest warrant; or
2) probable cause to believe a crime has been committed on school property or at a school


function; or
3) been invited by school officials.


Before police officials are permitted to question any student under the age of sixteen, the police official,
building principal or his or her designee shall first try to notify the student’s parent to give the parent the
opportunity to be present during the police questioning. If the student’s parent cannot be contacted prior to
the police questioning, the police official shall determine, based on the totality of the circumstances, if the
student shall be questioned on school property or at school functions. The principal or designee will also
be present during any police questioning of a student on school property or at a school function.
Students who are questioned by police officials on school property or at a school function will be afforded
the same rights they have outside the school. The police official will convey such rights to the student.
This means:


1) They must be informed of their legal rights.
2) They may remain silent if they so desire.
3) They may request the presence of an attorney.


E. Child Protective Services Investigations
Consistent with the district’s commitment to keep students safe from harm and the obligation of school
officials to report to child protective services when they have reasonable cause to suspect that a student has
been abused or maltreated, the district will cooperate with local child protective services or workers who
wish to conduct interviews of students on school property relating to allegations of suspected child abuse,
and/or neglect, or custody investigations.
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All requests by child protective services to interview a student on school property shall be made directly to
the building principal or his or her designee. The principal or his or her designee shall set the time and
place of the interview. The principal or designee shall decide if it is necessary and appropriate for a school
official to be present during the interview, depending on the age of the student being interviewed and the
nature of the allegations. If the nature of the allegations is such that it may be necessary for the student to
remove any of his or her clothing in order for the child protective service worker to verify the allegations,
the school nurse or other appropriate district personnel must be present during that portion of the interview.
No student may be required to remove his or her clothing in front of a child protective services worker or
district official of the opposite sex.
A child protective services worker may not remove a student from school property without a court order,
unless the worker reasonably believes that the student would be subject to danger of abuse if he or she were
not removed from school before a court order can reasonably be obtained. If the worker believes the
student would be subject to danger of abuse, the worker may remove the student without a court order and
without the parent’s consent.


XIV. Visitors to School
The Board of Education encourages parents and other district citizens to visit the district’s school and classrooms to
observe the work of students, teachers, and other staff. Since schools are a place of work and learning, however,
certain limits must be set for such visits. The building principal or his or her designee is responsible for all persons
in the building and on the grounds. For these reasons, the following rules apply to school visitors.


A. Anyone who is not a regular staff member or student of the school will be considered a visitor.
B. All visitors are expected to abide by the rules for public conduct on school property contained in this


code of conduct.
C. During regular school hours all visitors to the school must report to the main office/school greeter upon


arrival at the school. There they will be required to sign the visitor’s register and will be issued a
visitor’s identification badge, which must be worn at all times while in the school or on school
grounds. The visitor must return the identification badge to the main office/school greeter before
leaving.


D. Any unauthorized person on school property will be reported to the principal or his or her designee.
Unauthorized persons will be asked to leave. The police may be called if the situation warrants.


E. Parents or citizens who wish to observe a classroom while school is in session are required to obtain
administrative approval and arrange for such visits in advance with the classroom teacher(s), so that
class disruption is kept to a minimum.


F. Teachers are not expected to take class time to discuss individual matters with visitors.
G. Visitors attending school functions that are open to the public outside or inside of the school day, such


as parent-teacher organization meetings or public events are not required to register at the main office.
H. Student Sponsored Visitors. Students may bring a student from another district to Town of Webb


UFSD if: (a) the visitor is a current 9th through 12th grade student in good standing at their home
school; (b) the school they attend is either closed on the day of the visit or the school they attend is too
far away for the visitor to attend; (c) if the host student is in good academic and or behavioral standing;
(d) the host student has prior written permission from each of the teachers he/she will have on the day
of the visit; the host student has written permission from his/her principal at least 24 hours in advance
of the visit; the visitor must sign in at the main office and wear the visitor’s pass throughout the day.


XV. Public Conduct on School Property
The district is committed to providing an orderly, respectful environment that is conducive to learning. To
create and maintain this kind of environment, it is necessary to regulate public conduct on school property
and at school functions. For the purposes of this section of the code, “public” shall mean all persons when
on school property or attending a school function including students, teachers and district personnel.
The restrictions on public conduct on school property and at school functions contained in this code are not
intended to limit freedom of speech or peaceful assembly. The district recognizes that free inquiry and free
expression are indispensable to the objectives of the district. The purpose of this code is to maintain public
order and prevent abuse of the rights of others.
All persons on school property or attending a school function shall conduct themselves in a respectful and
orderly manner. In addition, all persons on school property or attending a school function are expected to
be properly attired for the purpose for which they are on school property.
A. Prohibited Conduct
No person, either alone or with others, shall:
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1. Intentionally injure any person or threaten to do so.
2. Intentionally damage or destroy school property or the personal property of a teacher,


administrator, other district employee or any person lawfully on school property, including
graffiti or arson.


3. Disrupt the orderly conduct of classes, school programs or other school activities.
4. Distribute or wear materials on school grounds or at school functions that are obscene,


advocate illegal action, appear libelous, obstruct the rights of others, or are disruptive to the
school program.


5. Intimidate, harass, defame, or discriminate against any person on the basis of race, color,
creed, national origin, religion, age, gender, sexual orientation or disability.


6. Enter any portion of the school premises without authorization or remain in any building or
facility after it is normally closed.


7. Obstruct the free movement of any person in any place to which this code applies.
8. Violate the traffic laws, parking regulations or other restrictions on vehicles.
9. Use any type of tobacco; possess, consume, sell, distribute or exchange alcoholic beverages,


controlled substances, or be under the influence of either on school property or at a school
function.


10. Possess or use weapons in or on school property or at a school function, except as specifically
authorized by the school district.


11. Loiter on or about school property.
12. Gamble on school property or at school functions.
13. Use cell phones and other electronic devices in a manner which interferes with the operational


needs of the district.
14. Refuse to comply with any reasonable order of identifiable school district officials performing


their duties.
15. Willfully incite others to commit any of the acts prohibited by this code.
16. Violate any federal or state statute, local ordinance or Board policy while on school property


or while at a school function.
B. Penalties
Persons who violate this code shall be subject to the following penalties:


1. Visitors. Their authorization, if any, to remain on school grounds or at a school function shall
be withdrawn and they shall be directed to leave the premises. If they refuse to leave, they
shall be subject to ejection.


2. Students. They shall be subject to disciplinary action as the facts may warrant, in accordance
with the due process requirements.


3. Tenured faculty members. They shall be subject to disciplinary action as the facts may
warrant in accordance with Education Law 3020-a or any other legal rights that they may
have.


4. Staff members in the classified service of the civil service entitled to the protection of Civil
Service Law 75. They shall be subject to immediate ejection and to disciplinary action as the
facts may warrant in accordance with Civil Service Law 75 or any other legal rights that they
may have.


5. Staff members other than those described in subdivisions 3 and 4. They shall be subject to
warning, reprimand, suspension or dismissal as the facts may warrant in accordance with any
legal rights they may have.


C. Enforcement
The building principal or his or her designee shall be responsible for enforcing the conduct required by this
code.
When the building principal or his or her designee sees an individual engaged in prohibited conduct, which
in his or her judgment does not pose any immediate threat of injury to persons or property, the principal or
his or her designee shall tell the individual that the conduct is prohibited and attempt to persuade the
individual to stop. The principal or designee shall also warn the individual of the consequences for failing
to stop. If the person refuses to stop engaging in the prohibited conduct, or if the person’s conduct poses an
immediate threat of injury to persons or property, the principal or designee shall have the individual
removed immediately from school property or school function. If necessary, local law enforcement
authorities will be contacted to assist in removing the person.
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The district shall initiate disciplinary action against any student or staff member, as appropriate, according
to the “Penalties” section above. In addition, the district reserves its right to pursue a civil or criminal legal
action against any person violating the code.


XVI. Dissemination and Review
A. Dissemination of the Code of Conduct
The Town of Webb UFSD Board of Education will work to ensure that the community is aware of this
Code of Conduct by:


1. Reviewing the code each year.
2. Making the complete Code of Conduct available on the district web site. Complete copies will be


found in each school library, the public library, and are made available at the school’s main office.
3. Mailing a plain language summary of the Code of Conduct to the residence of each student.
4. Providing training to staff and students on the contents of the Code of Conduct and their


obligations under the Code. Such training shall specifically focus on the changes brought about by
the Dignity for All Students Act.


This code and the penalties set forth herein are not considered to be inclusive or to preclude in any way the
prosecution and conviction of any person for the violation of any federal or state law or local ordinance and
the imposition of a fine or penalty therein.


APPROVED: 6/19/01
REVISED: 9/3/02,8/5/03, 8/10/04,8/9/05, 7/5/06, 8/15/06, 12/2/08, 8/4/09, 8/17/10, 8/16/11, 8/14/12, 9/4/12,
8/13/13, 8/18/15, 10/22/2020, 9/8/2022


NO TOBACCO/VAPING POLICY
Use or possession of tobacco/vaping paraphernalia is prohibited in all school buildings and buses, on the school
grounds, at school sanctioned events or in transit between classes and other school programs or activity areas
including, but not limited to, the Technology Building and athletic fields.


DETENTION
Detention is from 3:00-5:00 p.m. Students should come to detention prepared to work during the entire period.
Alternative Classroom Setting is from 8:00 am-3:00 pm or 12-5:00 p.m. with an ACS monitor. Work will be
assigned by the classroom teachers and supervised by the ACS monitor.
Detention Rules:


1. Food or drinks are prohibited.
2. Students are not to be allowed to sleep while in detention.
3. You may not use headphones during detention.
4. Students are to report on time and be prepared to spend the full time in the room assigned.
5. Students are not allowed to talk with others.
6. Failure to comply with the above rules may result in additional detention time being assigned or in-school


suspension.


LUNCH DETENTION
Students may be assigned to Lunch Detention. Students are to report to a designated area for their lunch period.
When assigned to Lunch Detention, students will eat lunch and read quietly. No talking, headphones, or computer
use is allowed.


SEARCHES
School lockers, desks, and other such equipment are not the private property of students but are the property of the
school district and as such may be opened and subject to inspection from time to time by school officials. Under
special circumstances, school officials may search students, particularly if there is reasonable suspicion that a
student possesses illegal matter, for example, a dangerous weapon or illegal drugs. Students must be aware that such
items are forbidden both on school property and at school-related functions.


SEXUAL HARASSMENT
It is the policy of the Town of Webb Union Free School District that students and employees be free from all forms
of sex discrimination, including sexual harassment, in the classroom and work environment. Pursuant to the Equal
Employment Opportunity Commission's Guidelines on Discrimination Because of Sex, the District has the
following policy: "sexual harassment" includes, but is not limited to, unwelcome sexual advances, name calling,
requests for sexual favors, and other verbal or physical conduct of a sexual nature. It refers to behavior that is not
welcome, that is personally offensive, that lowers morale and that interferes with the District's effort and obligation
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to educate its students efficiently. If such actions occur, they are to be reported to an administrator immediately.
The situation will then be investigated and appropriate penalties will be assigned.
 


VI. EXTRA CURRICULAR ACTIVITIES
STUDENT CODE OF CONDUCT – EXTRACURRICULAR PARTICIPATION


Overview: Participation in school-sponsored extracurricular activities is a privilege, not a right. Students are
expected to conduct themselves in a manner that reflects positively upon themselves, the school, and the community.
Students who wish to participate in school-sponsored extracurricular activities are required to adhere to all school
policies and rules.


Eligibility requirements:
Academic Eligibility:


Eligible – Students are considered academically eligible to participate in school-sponsored extracurricular activities
unless they are failing two or more subjects at the end of any 5 or 10 week marking period.
Probation – Students are considered on probation if, at the end of any 5 or 10 week marking period, the student is
failing two or more subjects. In such a case the student will be placed on probation for the five (5) weeks of the next
marking period. The probation period begins on the Friday that report cards/progress reports are released. It is
expected that the student on probation will work to bring all failing grades up to a passing level by the end of the
probationary period. While on probation, the student is eligible to participate in school-sponsored extracurricular
activities. While on probation, the student is eligible to participate in the Interscholastic Athletic Program and
practices, as long as the requirements of academic support are being met. If the agreement of the academic support is
breached, the student will immediately become ineligible from any athletic activity until determined eligible by the
administration.
Ineligible – If at the end of the probation period, the student is still failing two or more subjects, they will be placed
on the ineligible list. The student will not be eligible to participate in any school-sponsored extracurricular activities
for the remainder of that 5 week marking period. If they are still failing two or more classes in the next (third
consecutive) marking period, they will remain ineligible to participate in any school-sponsored extracurricular
activities. The student will remain on the ineligible list as long as they are failing two or more subjects at subsequent
5 or 10 week marking periods. The student will return to the probation list if they achieve a 5 or 10 week marking
period when they are failing only one subject, and they will return to the eligible list if they achieve a 5 or 10 week
marking period when they are passing all of their subjects. This will carry over from one school year to the next.


Attendance Eligibility:
● To be eligible to participate in a school-sponsored extracurricular activity on a given day, a student’s


attendance at a minimum of 8/10 periods of the school schedule is mandatory, unless the student provides a
written notice of a legal absence upon arrival at school which is approved by the School Attendance
Officer.


● Students may participate in school-sponsored extracurricular activity during the same day as a college
interview, a job interview or a physician’s appointment providing a written note from the appropriate party
is obtained.


● A student may not participate in a school-sponsored extracurricular activity during the same day as an
absence due to illness.


● If a student is absent from school because of suspension, or any illegal absence any part of the last day of
the week that school is in session, that student is ineligible to participate in school-sponsored
extracurricular activities on that weekend.


● In addition to the daily attendance requirements, a pattern of illegal absences and/or tardiness by a student
will also be considered a violation of the district’s attendance policy and result in disciplinary action.


Behavioral Eligibility:
To be eligible to participate in a school-sponsored extracurricular activity the student must follow all laws and
school rules without exception. The student shall not use, consume, possess, buy, sell or give away alcohol, tobacco,
tobacco products, performance enhancing substances or any controlled drugs (other than those prescribed to the
student by a physician) or illegal drugs. A student shall not host or attend any unsupervised party where alcohol
and/or drugs are present. An unsupervised party is considered to be a gathering where adults are not present and/or
illegal underage drinking is taking place. If a student participant finds him/herself in a situation where alcohol and/or
drugs are present, that student is to leave immediately.


A student who wishes to participate in school-sponsored extracurricular activities must practice good social behavior
as members of an athletic team/club/organization and as citizens of the community. Students must keep in mind that
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by participating in a school-sponsored extracurricular activity, they represent the school district and the community.
Any misconduct or illegal activity that results in the disqualification from a game or athletic event, misdemeanor or
felony arrest, appearance tickets, prosecution, indictment or sentencing is considered to be inappropriate behavior
and subsequently, disciplinary action may occur. Legal or court proceedings or decisions do not need to be made
before disciplinary consequences are enforced by the school district.


Formal Commitment and Participation
Once a student has formally committed to participate in a school-sponsored extracurricular activity, students must
report to each meeting, rehearsal, practice and/or game unless excused in advance by the appropriate coach, faculty
member, Athletic Director or Administrator. Every student that chooses to commit to an extracurricular activity is
expected to remain committed until the end of the marking term or sports season, whichever is applicable. Once the
student has made a formal commitment, quitting without providing proper notice will make the student ineligible to
participate in any school-sponsored extracurricular activities until reinstated by the Administration.


Withdrawing from a commitment:
● Quitting after the first practice/meeting/rehearsal but before the start of the second week of


practice/meetings/rehearsals with the consent of the appropriate coach, faculty member, Athletic Director
or Administrator will result in no suspension.


● A student who withdraws after the start of the second week (without the consent of the appropriate coach,
faculty member, Athletic Director or Administrator) will be ineligible to participate in any
school-sponsored extracurricular activities until reinstated by the Administration. This will carry over from
one school year to the next. Student athletes will be forfeiting any athletic awards that they may have been
eligible for that season.


Student Travel:
Students who participate in extracurricular activities are to travel to and from athletic contests/events at other
schools in the vehicles provided by the Town of Webb UFSD. All school rules apply to student conduct on the
school bus. Transportation to and from practices/events scheduled at a time other than the normal after-school
practice/event time will be the responsibility of the student and parent. Transportation home following
out-of-town contests/events will be provided by the school. Transportation home following home
contests/events is the responsibility of the student and parents. Special permission may be granted by the
Athletic Director and Coach or Faculty Advisor for a student to travel home from away contests/events/event
with their parent or a parent-approved adult after a contest. This is to be accompanied with a written note or
upon completion of a school-provided form. Under no circumstances will it be possible for a student to
travel home with another student or a non-approved adult.


CONSEQUENCES FOR VIOLATING THE STUDENT CODE
1st Infraction (Grade 9-12 career):


● Loss of ability to participate in school-sponsored extracurricular activities for four weeks.
● Loss of the opportunity to earn any Athletic Awards or recognition for that season.
● Enrollment in and completion of an appropriate education/counseling program selected by the student and


their parents and approved by the Town of Webb School District.


2nd Infraction (Grade 9-12 career):
● Loss of the ability to participate in school-sponsored extracurricular activities for six weeks. This


consequence may extend into the next season that the student hopes to participate in or the next school year
if the need arises.


● Loss of any opportunity to earn any Athletic Award or recognition for that season.
● Community Service hours will be recommended
● Enrollment in and completion of an appropriate education/counseling program selected by the Town of


Webb School District.


3rd Infraction (Grade 9-12 career):
● Removal from all sports teams and school-sponsored extracurricular activities.
● Loss of any opportunity to earn any Athletic Award or recognition for that season.
● Enrollment in and completion of an education/counseling program selected by the Town of Webb School


District.
● Loss of eligibility to participate in any future school-sponsored extracurricular activities, with automatic


review after one year.
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Review and Special Circumstances – With a majority vote, a five-person committee comprised of the student, the
student’s parent or guardian, the Principal, the Athletic Director, and a representative from the School Board are
given the authority to review special circumstances and implement consequences of a greater or lesser magnitude for
the above infractions.


TOWN OF WEBB UFSD APPEALS PROCESS
If a student is accused of violating the district’s Student Code of Conduct – Extracurricular Participation:


● A committee comprised of the Principal and the Athletic Director shall investigate the reported violation to
determine if there is credible and sufficient information/evidence to conduct a hearing. If necessary, the
committee will conduct the hearing in a timely fashion and render a decision.


● If the student wishes to appeal the committee’s decision, the student may request, in writing, a hearing
before the Superintendent or their designee. Parent(s) will be notified and given the opportunity to attend
and address the hearing.


● If parents desire, they may appeal the Superintendent’s decision to the Board of Education.
Decisions at all levels remain in effect during the entire period of the appeal process.


GREEN SLIPS
“Green Slip”: It is the students’ responsibility to obtain the signature of teachers BEFORE absence from class
instruction due to school-scheduled activities, such as field trips, athletic trips, including games, etc. Students are
responsible for obtaining homework/assignments, also. The Green Slip is returned to the ADVISOR before the
absence from class instruction. Athletes are required to have a signed form to leave school early. This is an athlete’s
pass onto the team bus.


SCHOOL EQUIPMENT
Students are expected to exercise reasonable care in the use of school equipment and any damage done to library
books, textbooks, computer devices or other school equipment due to misuse or negligence must be paid for by
them. To prevent damage to textbooks, the outside is to be protected by a book cover. Students that are issued a
Chromebook are recommended to ensure proper care of the device and all accessories that are offered by the District
be used. The student/parents must review and sign the Student/Parent Laptop/Chromebook Agreement. Lost or
damaged textbooks and equipment must be immediately reported to the main office for payment. The Building
Principal will determine if negligence on the part of the student was the cause of the damage. Students are expected
to return any items issued to them at the end of the school year in as good a condition as when they were issued.


COMPUTER USE
Town of Webb UFSD - See Board Policy 7315 for complete Acceptable Use Policy)
The purpose of the computers and related resources that comprise the Town of Webb UFSD network are to aid and
support our educational missions. This network provides ready access to local, district and worldwide resources.
Unrestricted use of these resources is never advisable, especially in a public setting. The following guidelines are for
the safekeeping of district resources, students, staff and other employees as well as to ensure quality experiences for
all involved. This is a summary of the Acceptable Use Policy and guidelines relating to email use. The complete
Acceptable Use Policy is included in the student handbook as well as posted on the District website.


Acceptable/Ethical Use
● The sole intended use of the TOW UFSD network is limited to educational purposes.
● You are responsible for your own behavior. The TOW UFSD network is a collection of shared resources


and operates best when used appropriately.
● Access to network resources is dependent upon agreeing to the terms of use. This means if you use the


school’s computers, you have ALREADY agreed to behave and follow the rules.
● Use only your password to access only your own files. Leave other people’s electronic property alone.


Your personal folder and Google account are similar to your locker/desk. It is to contain only your items,
but is not your property; it belongs to the school and may be examined by a school employee at any time.


Unacceptable Use
● Any use of the TOW UFSD network for commercial or political purposes.
● Use of anyone else’s ID or password or using/tampering/altering files other than your own.
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● Use of the TOW UFSD network for illegal, inappropriate or obscene purposes. School officials reserve the
right to define what is inappropriate or obscene for the educational setting.


● Software may only be installed by TOW UFSD authorized staff. (Your assigned computer remains property
of TOW UFSD).


● Personal electronic devices, non TOW UFSD equipment (i.e. laptops, computers, phones, wireless access
points, etc.) are prohibited for use on the TOW UFSD network unless permission is granted through the
Bring Your Own Device agreement.


● Vandalism, in any form, is prohibited. This may include, but is not limited to, physical mistreatment of
equipment, the introduction of viruses or harmful programs, tampering with files, resources or the
intentional corruption of systems. An attempt at any of these acts is also vandalism. All reported instances
may result in the suspension of privileges and/or criminal prosecution.


● Any access to files other than those authorized for the specific user by TOW UFSD is a crime, which may
result in a felony arrest.


Internet Access
● All student, faculty and staff computers will have a system in place to filter the internet content and manage


access to non-curriculum related website ads required by law. The user is not to attempt to bypass this filter
either at home or at school.


● No unfiltered internet accounts will be provided for student use. However, this filtering system does not
preclude the possibility of getting to inappropriate sites. It is still the responsibility of the student to make
sure that they are visiting appropriate and educationally purposeful sites.


● Bypassing the filtering system through other applications, software or proxy servers is strictly prohibited
and could lead to loss of privileges and access to the TOW UFSD network.


Electronic Mail
● Electronic mail is provided to support the instructional program and provide access to specific apps, tools


or programs.
● Access is limited to educational purposes.
● Students are expected to read email on a regular basis and manage accounts appropriately.
● Sharing of passwords is strictly prohibited. Each student is responsible for his/her account, including


safeguarding access to the account. All email originating from the account is deemed to be authorized by
the student.


● Incoming email is scanned for viruses, but it is impossible to guarantee protection against all spam and
viruses. Attachments should only be opened when the student is certain of the nature of the message. If in
doubt, students should contact the sender.


● Email accounts (including calendar function) are accessed via towschool.org
● Each student is responsible for using the TOW UFSD computers in an ethical and legal manner.


Student Agreement
● I will bring my issued Chromebook to school EVERY day that I am in attendance.
● I will not use the issued Chromebook for non-academic purposes (games,Youtube, chat rooms, instant messaging, viewing websites


not related to a specific assignment, movies etc. during school hours (7:45am-3:00pm).
● I will charge the issued Chromebook’s battery daily and will NOT loan out the Chromebook power adapter, cords, disks, or software to


other individuals. I know that each component will receive a barcode and is signed out to me.
● I will keep the Chromebook off the floor where it could be stepped on or tripped over. I will keep food and beverages away from the


device since they may cause damage to the computer.
● I will not disassemble any part of my issued laptop or attempt any repairs.
● I will not deface the issued device or the device bag (if provided) in any way. This includes, but not limited to, attaching stickers,


marking, painting, drawing or purposely marring any surface of the device or bag.
● I understand that obscene language and/or materials, including music, screensavers, backdrops, and/or pictures are prohibited.
● I understand that my Chromebook is the property of TOW UFSD and subject to inspection at any time without notice.
● I will follow the expectations outlined in the Acceptable Use Agreement, Student and Parent Chromebook Agreement and the TOW


UFSD Code of Conduct. As such, the student is subject to all discipline measures for violation of the same.


Parent Agreement
● I will be responsible for the repair or replacement costs in the event of loss or damage of the laptop/chromebook,


accessories or bag if damage or loss is negligent or deliberate.
● I will be responsible for monitoring my student’s use of the Internet when he/she is not at the school.
● I acknowledge that fraudulent reporting of theft will be turned over to the police and insurance company to prosecute.
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● I agree to immediately return the Chromebook and peripherals in good working condition upon request.
● I agree that the use of the chromebook by my student is in accordance with this agreement, policies, and TOW UFSD Code of


Conduct and that my student is subject to discipline for violation of the expectations outlined in these documents.


Protection Agreement 2023-2024
The following outlines the various areas of protection provided by the district: warranty, accidental damage protection, insurance and
corresponding obligations regarding use of the chromebook by the student. This is in order to protect the investment of the district as well as
the students and parents.


Warranty: As part of the purchase price of the equipment the manufacturer warrants the laptop from defects in materials and workmanship.
This limited warranty does not warrant against damage caused by misuse, abuse, accidents or computer viruses.


Insurance for Theft, Loss or Fire: TOW UFSD chromebooks that are stolen, lost or damaged by fire are not covered by the
manufacturer's warranty. To protect the student/parent we have implemented a school protection plan. Please provide an initial from both
the parent and student below.


____ TOW Protection Plan:
● I agree to pay the annual ($20) dollars to cover accidental damages including the following for each school year:


○ One screen replacement, one power adaptor (charger) replacement, and all other hardware related issues.
● I agree to pay 50% of the cost for a second screen and/or second power adapter (charger) replacement.
● I agree to pay the full cost for a screen and/or power adapter (charger) replacement beyond the 2nd incident.


___ I will not be participating in the TOW Protection Plan and take all financial responsibilities to fix any accidental and non-accidental
damages


In cases of theft, vandalism, fire, or other criminal acts a police or fire report must be filed in the Principal’s office. The administration
will determine if the issue is covered by the District’s insurance or warranty. If not, the parent is responsible.


Intentional Damage: Students/parents are responsible for full payment of intentional damage to Chromebooks.


HALL BEHAVIOR - GRADES 6-12
1) If you are in the halls after passing time you should have a signed pass. 2) If asked by a staff member to see your
pass, please present it to them. 3) Noise should be kept to a minimum when using your lockers. 4) NO food or
drink is to be consumed in the halls. 5) Please keep hallways free of litter and graffiti. If you come upon litter,
please throw it away— it is our school!


 DANCES
There are three types of dances at Town of Webb UFSD. Occasionally grades 6-8 will have a holiday dance/social
outing. Regular dances are open to all students in grades 7-12. Semi-formal and formal dances are open to students
in grades 9-12 only.
 


Guests of the appropriate age (to a maximum age of 20) may attend dances with approval from the administration.
The Town of Webb UFSD student must complete a guest pass form and submit to the office at least three (3) days
prior to the dance.
 


Behavior at all dances is governed by the Town of Webb UFSD Code of Conduct. In addition, all dancing must be
appropriate for a school setting involving various age levels. All attendees shall refrain from any dancing that could
be perceived as “Sexually Suggestive”, including but not limited to “grinding”. Any student not adhering to those
guidelines or to the TOW UFSD Code may be warned and/or asked to leave the dance without a refund. Illegal
activity/alcohol concerns will be referred to the Town of Webb Police Department.


VII. FACILITIES
ACCESS TO SCHOOL


School is considered over at the end of 10th period. The only students allowed in school after 10th period daily are:
1) Those engaged in sports practice with a coach, or staff person present. 2) Those engaged in an activity with an
advisor present. 3) Those who have some kind of after-school tutoring, detention, lesson, etc. 4) Those who are
attending an after-school activity (game, etc.). Students will be expected to arrive at these events shortly before they
are scheduled to start. 5) Students returning from a function such as an away sporting event, etc. No other students
are to be inside the school building after 3:00 p.m. or on weekends.
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LOCKERS
Under no circumstances are stickers, pictures, writing or other defacing of lockers permitted. Lockers are the
property of the school and are loaned to students during the school year. Use the locker assigned to you. Keep
lockers locked at all times. Only essential books and outer garments are to be stored in lockers. Lockers should be
used only during the passing periods and before and after school. YOU SHOULD NOT GIVE YOUR
COMBINATION TO ANOTHER STUDENT. You should not keep valuables (money, watches, radio, etc.) in
lockers. THE DISTRICT IS NOT RESPONSIBLE FOR ITEMS LEFT IN LOCKERS.


 


PARKING
Student parking has been established in the lot across from the bus garage. This lot will also be available for
additional staff and visitor parking. Handicapped parking spaces are provided on Park Avenue.
 


Students who drive any vehicles, including snowmobiles, to school, and park on school property must use the
designated student parking areas.
 


Please note: Parking is not permitted in the bus circle in front of the school from 7:00 a.m. – 5:00 p.m.
 


VIII. TRANSPORTATION


All students that live more than 8/10th of a mile from school will be provided with School Bus transportation. Any
children that live less than 8/10th of a mile from school are considered walkers. The actual boundaries are as
follows:


NORTH – Rt. 28 and North Street
EAST - Lake Trail & South Shore Rd
SOUTHEAST – Joy Tract Rd & Otter Trail


Joy Tract Rd & Indian Trail
SOUTH – 5th Street & Rt. 28


 


It is School Policy that all boarding/disembarking of School Buses will take place on Route 28 corridor, unless a
student lives on a public road that is more than ½ mile from route 28. In this case, as long as there is a safe turn
around for the bus, we will pick the student up on the road. Questions can be addressed to the Superintendent of
Buildings, Grounds and Transportation.


BUS PASSES
Students will be bussed to and from home, or to and from a regular day care provider, only. Bus passes will be used
only when a change in location for a regular day care provider is necessary. The change in location must be on a
regular established bus route. All transportation change requests must be made via Parent Square form.
 


BUS SAFETY
The Transportation Department will conduct drills and discuss bus safety with all students PK-12 several times a
year, with the first session in September. Bus safety and student discipline is a continual concern of the School
District. Responsibility for the conduct of the students while they wait for the bus rests with the parents. When the
student boards the bus, the school assumes responsibility until the child leaves the bus at the end of the day.
 


Bus drivers will make every effort to see that children behave on the bus. When a behavior incident arises, the
driver will handle the problem. In the event the driver cannot correct the situation, the discipline problem will be
reported to the Principal. When necessary, the parent will be involved. In certain situations where the child will not
behave on the bus, it may be necessary for the child to be denied the privilege of the bus and the parent will then be
responsible for transporting the child to school.
Any student whose conduct is unacceptable may be suspended from school transportation. Under New York State
Education Law, if a child is permanently suspended from school transportation, it becomes the parent/guardian's
responsibility to transport the child to and from school. 


School Bus Safety Rules
In order to maintain a safe, orderly environment on the bus and at the bus stop, students are expected to observe the following
School Bus Safety Rules:
1. FOLLOW THE DRIVER'S INSTRUCTIONS
School buses are just like classrooms: the adult is in charge. In the classroom, it's the teacher; on the bus, it's the driver. By
state law, students are under the authority of the driver while on the school bus and when crossing the street.
2. STAY OUT OF THE DANGER ZONE
The area around a school bus is called the Danger Zone (see diagram on next page).
3. REMAIN SEATED, FACING FORWARD
School bus seats are specially designed to protect passengers. They can only be effective if riders always face the front and
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stay in their seats until the driver tells them to stand up and exit.
4. KEEP HANDS, FEET AND OBJECTS TO YOURSELF
On the bus, inappropriate behavior like fighting, pushing, horse-play or throwing something might distract the driver and
cause an accident. Students must keep all parts of their body inside the bus where it's safe, and never throw anything out the
window.
5. BE POLITE AND TALK QUIETLY
Everybody on the bus, including the driver, has the right to a safe, orderly environment, so students need to use good manners
and talk quietly only to the riders in the same seat with them, using acceptable language and gestures.
6. NO EATING, DRINKING, SMOKING OR GUM CHEWING
Eating on the bus may create a choking hazard; spilled food or drink may ruin clothing, cause someone to slip, or attract
germs and insects. Buses are considered District property and are tobacco/nicotine-free.
In addition to the rules listed above, please be aware of the following:
7. Students who are not being transported home must have written permission from a parent or guardian given to the school
prior to dismissal.
8. Students must not bring animals, glass, aerosols, flammable items, controlled substances, or any item that would be
considered dangerous or unsafe on the bus. Students should carry sharp objects such as pens and pencils in backpacks,
pockets and/or purses.
9. Bulky items such as class projects or musical instruments may be carried only if the item does not displace any rider, does
not obstruct the aisle or emergency exit, and does not obstruct the driver's vision in any direction. The District and the
Transportation Department are not responsible for loss or damage of personal property.
10. Vandalism of school buses may result in suspension or revocation of the student's riding privilege; parents may be held
financially liable for the cost of repairing damage to school buses.
11. Student behavior may be monitored by digital recording devices mounted in school buses. Digital recordings may be used
by school administrators in disciplinary proceedings. 
12. Wireless access is available to students on buses. Students should use this opportunity to extend their
opportunity to complete work. The acceptable use policy and school rules regarding internet use are in place on the
school bus when accessing the wireless network provided.


IX. EMERGENCY SITUATIONS
SCHOOL CLOSING


School Closing:


When weather conditions or other emergency situations dictate, school may be canceled, delayed or students may be
sent home during the school day. Under these conditions, all parents/guardians cannot be personally contacted.
Emergency closing announcements are made via the below radio and TV stations as well as electronically via Parent
Square. Notification will typically take place between 6:00 and 7:00 a.m. to announce a closing or delayed opening.


Parents/Guardians should provide current contact information through our annual first day paperwork collection. If
contact information changes during the school year or if you have a number you would like to add to the student
information system, please contact Loretta Gaffney in the School Counseling Office at (315) 369-3222 x 2120.


The District uses Parent Square as their primary means of communication. In the event of an emergency this system
can make phone calls, send text messages, and send emails to multiple numbers simultaneously. Parent Square will
alert parents/guardians of important happenings such as school delays/closing and or cancellation of after school
events. You may also check with the following tv/radio stations if the weather is questionable, and you want to find
out whether the Town of Webb UFSD will be closed/delayed/dismissed for the day:


North Country CW, WKTV, WUTR/CNY Central and Big Frog 104


If an emergency closing must take place during the school day every effort will be made to contact the
parents/guardians of PK-3 students. Parents/Guardians should arrange, in advance, to provide supervision for
their children for those times when school is closed, delayed, or dismissed early. They are urged to make certain
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their child knows these plans, and in the case of elementary children, this information should be shared with the
school office. Parents should remember that North Country winters can be severe and unpredictable. It is important
that students dress appropriately in case of delays or emergencies in route.


When school is closed due to inclement weather conditions, all other activities, including sports practice, athletic
competitions, student activities and community related activities will be canceled. Please remember that the decision
to send your child to school during inclement weather lies with you as their parent/guardian.


FIRE DRILL EVACUATION
The following rules are to be followed when the fire alarm sounds:
1) You should be aware of instructions for the particular room in which you are located when the fire alarm sounds.
Your teacher will give you further directions.
2) The first few students to arrive at each exit should hold the doors open until all students have passed. Students
are to walk rapidly—NO RUNNING — in an orderly fashion, without talking.
3) In case of the exits being blocked off by fire or person stationed at the stairway, or by a sign reading BLOCKED
OFF, students concerned should proceed at once to the nearest alternate exit and continue in line, but behind the
group using the other exit.
4) Emergency escape windows in each classroom are NOT to be opened during fire drills. They are to be used only
in an emergency.
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